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Another 
Presidential Stenographer 


Massachuselts Man Appointed by Coolidge 


(CN ITTING beside 
{ oolidge whe I 
ceived his.oath of office 
the thirtieth President, in 
e little farmhouse at Ply, 
outh, Vermont, was a writer 
shorthand, Mr. Erwin (¢ 


LFw 
| 
F 
| 


reisser, who had been 
e Vice-President 
onths in the « 
enographer One 


; 


resident's first appointments 


AV ANANANANADANAMALIA 


» ofhce was the naming of this 
ung man as his personal se 
tary and stenographer 

This is an elevation that « 
ecessarily come to but few 
ersonal stenographer to the 
resident of the United States 
both an honor and a respor 
bility that has come to th 
toffew men. Perhaps Presi 
nt Taft was the first Presi 
ent to intrust his privat . : . 9° 
t¢ nographi matters to one Erwin ©. Geisser 

in. When President Wilson "> —.- = oS uguaent 
ime to ofhce, it will be re 

embered that he brought with him a young 
‘regg writer who had been his stenographer 
nd reporter during his campaign, and during ness 
he Wilson administration the stenographic daytime, 
vork not only, but the reporting of the presi- 
ential speeches, was handled by one writer business efh 
‘resident Harding deviated from the custom In July of 

his immediate predecessors and singled W lled 
yut no one individual for this important work; Quartermaster 
Depart ment For 


is enr°re 

(sener 
it when President Coolidge assumed the 
tremendous responsibility of the presidential with the 
fice, he had already with him a man in assigned t 
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later on, worked with the Prohibition Depart 
In these positions 


ment of the (,overnment. 


he established a reputation for secretarial 
work, and in November, 1922, when Vice- 
President Coolidge needed an expert stenog- 
rapher, Mr. Geisser’s name was immediately 
put forward by his superiors for this position 
\ few days before Thanksgiving of 1922 Mr. 


(,eisser took the oath as stenog- 
t ipher to the Vice-President. 

Mr. Geisser, who is a Gregg 
writer, having received his in- 
struction in commercial work 
under the guidance of Mr. Ed- 
ward D. McIntosh, principal of 
the Lawrence Commercial School, 
is to be commended on his in- 
itiative and persistence in ac- 
quiring the equipment necessary 
for such a re sponsible position. 

When his opportunity came 
he was pre pared to accept it, and 
the hearty congratulations of the 
Grege Writer are extended to both 
Mr. Geisser and the school that 
started him on his career, 


Annual Roll of Honor 


"THIS is the first installment of 

our annual Roll of Honor—of 
those teachers who have made the 
Gregg Writer a part of their class 
work and sent in one hundred 
per cent subscription lists. Ev 
ery one of their students has 
subscribed to the magazine. 

The Gregg Writer appreciates 
the loyal efforts of these teacher 
supporters and is encouraged by 
the evidence that the magazine 
is fulfilling its purpose That 
purpose is to inspire and aid the 
student, to assist the teacher, and 
to advance the cause of com- 
mercial education 

This is only the beginning of 
the list, including the one hun- 
dred per cent clubs reported 
Be sure to 
tell us if you have secured a 
hundred per cent club so that 
your name may appear in the 
next listing of the Roll of Honor 
clubbers. 


since September first. 


ARIZONA 


Martha Grant, The Douglas High School, Douglas 
( B. Read, The Douglas High School, Douglas 


CALIFORNIA 


Christine G. Snapp, Compton Union High School, Compton 
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ter, Santa ‘ ra High Scho Sa 
Ta r, 1 pais High SX Sz 
COLORADO 
Martin, Was gton County Hig 


Frances Swenson, The Brush Public Schools, Brus 


Dorothy G 
ingford 


Avis J. Johnson 
Miss L. Eva Hooper, Is 


CONNECTICUT 
Gorton, The Lyman Hall High Scho« 
ILLINOIS 
Miss I. Britt Community High S 
Anna 
Lottie A. Vreeland, High School, Bat 
Zeta Merris. Community High S& 
Bluffs 
Nellie Rock " Delavan ( 
Hi ~ Delava 
Lottie E. Gas Di ( 
School, Dum 
Elsie Br in, High School, For 
Louis I Drummer Tow 
s« “ Gib ( 
Sister Mar Evangela, Provid 
Sc hoc J et 
Irene Rybur High School, LaHarrm 
Katharyn Bessen, High School, Mad 
Alta L. Butz. High Schoo!, Marseillk 
Louis Darst, Township High S% 
Murphysboro 


Mrs. B. Wade, West Frankfort ‘ 


High Scl West Frankfort 
INDIANA 
Athle« Cattersor Central Hig S 
Evansville 
T. B. Krouskup, Public Schools, | 


Queenie F. Haskin, Anthony Wa 
tute, Fort Wayne 


IOWA 

Lena I W te Hig! Schoo ( her 
Naomi R. Leader, High School, M 
Sister Mary Veronica St \ 

School, Mt. Pleasant 
Bertha Tindal, Ottumwa Hig ~ 

Ottumwa 

KANSAS 

Se lebet High School, | 
|e ie B. Parks Hi ~ wt O 
Si t Tipt 


KENTUCKY 


Not! Da Scho Com 
MARYLAND 
Sister M. Areta, SS. Philip & 
~ ol, Baltin 
Mary Maude Kelle High School, H 
MASSACHUSETTS 
Siste Laurin Catholic Hig ~ 
N re \ lar 3 
> St. A Worcester 


Clara L. McIntire, High School, A 


MICHIGAN 


High Sx Gladstone 
ing High School, Ishp« 


May E. Blanchard, Senior High School, Traverse ‘ 
Mathew A. Kandelin, Suomi College & Theologica! * 


inary 


Hancock Continued on page 103 
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The Courage of the Common place 


By Mary Raymond Shipman Andrews 
Copyright, 1911, by Charles Scribner's Sons 
Reprinted in shorthand by special permission of the publisher 


(Continued from the Seplember issue 
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The Typewriter’s Fiftieth Birthday Party 
Celebrated at Ilion, New York, September 12, 1923 
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tions since 1873. Practically all of the town’s 
inhabitants, and six thousand 
September 12th to celebrating the 
typewriter's birthday, all 
been halted for the day. 

The morning session was held in the great 
assembly hall of the Remington Cash Regis- 
ter Company, and the proceedings were 
amplified, with apparatus brought from New 
York forthe occasion, to a huge outdoors over- 
flow gathering Governor Smith came to 
the hall escorted by the crack local military 
company and officers of the Remington 
Typewriter Company, and his entry was 
greeted with loud acclaim. 


V isitors, de- 
voted 


business having 


\ 


\ 


a) ty 


\ 
bee 





4 woodcul from the first typewriter catalog issued 


has an historical society 
which enjoys the highest standing. This 
society had issued “‘The Story of the Type- 
writer’ and was in charge of the birthday 
program. Its president, Colonel John W. 
Vrooman, in his opening address spoke in 
warm praise of the accomplishments of the 
writing machine, its inventor, and the pioneers 
who had, through far-sightedness and per- 
sistence in the face of difficulties, brought 
it to its present world-wide success. 

A remarkable invocation was asked by 
the Rt. Rev. Charles Fiske, D.D., LL.D., 
Bishop of Central New York, in which the 
divine aid was asked for codperation between 
the employer and the employed and that 
labor might not be without its compensating 
joys. 

Mr. Henry Harper Benedict told of how 
his interest in the typewriter was first aroused 
when he saw a typed envelope in the office of 
Eliphalet Remington in 1873, and how his 
inquiry as to the method in which it was 
addressed led to conversation which was to 


Herkimer County 
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have its effect the negotiations for the 
manufacture of the machine and the execu 


tion of the historic contract for its productio 


upon 


and sale. Mr. Benedict was in fine form, and 
his stories of the early days of manufactur 
of the formation ot the firm of Wyckofi 
Seamans & Benedict, of the first trip t 


Europe for the formation of agencies for the 
sale of the typewriter, and many other 
anecdotes of early days, were enthusiasticall) 
received. 

Former Governor Frank O. Lowden to 
of how he had used the typewriter in his 
youth and of how it had helped him in his 
preliminary work for admittance to the bar 
He stated that thousands of young men had 
been able to realize their ambitions throug! 
the typewriter. 

Governor Smith followed, with a talk o 
the great amount of work incident to the 
executive office and of how he had endeavor: 
to install modern business methods in stat: 
departments. He also acclaimed the great 
ness of the writing machine. 





It was designed for “lawyers, editors, authors, and 


clergymen oo 





lhe last speaker of the morning session wa 
Mr. Owen D. Young, chairman of the Board 
of the General Electri Company. Mr 
Young is possessed of a charming personalit 
and his speech upon ““The Age of Communi 
cation” was worthy of the 
Young ranked the typewriter with the tek 
phone, telegraph, and radio, as a factor ol 
importance in the world’s communication, a: 
he rendered a glowing tribute to its invent 
and those who had been pioneers in its pro 


occasion. Mr: 


duction. 

After luncheon the airernoon 
held out of doors, in Sholes Park, the site ol 
the memorial to Christopher Latham Sholes 


session wa 
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the inventor of the riti his Phe 
speakers were Mrs Ler 
dent of the National leratior 

nd Professional Womer ibs, and 


Elizabeth S« New York 


pre bod | 


Mrs 
irs, president of th 
League of Business and 
sional Women Both Mrs 
rest and Mrs 
known, brilliar 
Mrs. Forrest 
t topic, 
omen in the 
ess World.” 
i 1 the infl I- 


She 


nce of small begin- 
ings upon the future, 
ymparing the birth 
of thetypewriter with 
he Red School 
louse, \ illey Forge, 
nd t he Cove red 
Wagon Mrs. For- 
rest reviewed 
work of the 

oman in 


the 
your 
business, 
er expe riences 
insist¢ 1 
should not 


indicaps, ind 

li she 
é business li 

til she had an a 

on sufficient to equip her 


properly for a fair chance 


eed in the business 
Mrs. Sears spoke upon 

Keys to Success.”” She told 

of her person il experic nce as 

of the 

a great help it had been to her and to 

She 


Remington Typewriter 


n Operator 

f what 

ther women prominent in business 

said the typewriter had first taught women 

preparing for their jobs 

letter that she had recently 
of 


Wuee! Marie 
to her typed in 


the necessity of 
She described a 
received from Roumania 
which had come the most 
ipproved sty 
At ve conclusion of Mrs. Se: 
| it event of the day, t! 
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Sholes Park, the site of the memorial 
1 gift to Ilion 
writer ( 


( hristopher 
from the Ren 
and 


visiting og hers 


ington Type 


will be a shrine or 


and typists in the 


ture. is a pretty spot of about an 
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itures of the 


mounted 


in extent, | 
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tion is being improve whole will 
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Remington were grouped, 
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An Analysis of 


Mr. Swem’s Championship Contest Notes 


By Rupert P. SoRelle 


Is 
prontat 
p:ece 

hievement 


volved 


vk 

iscinating 
vchologists uM 
ecision perhaps 


wa 


SSTABLISHING A WORLD’S RECORD 
AT 200 WORDS A MINUTE 


(,enerall 
1 transcr 
orthand 
irattenti 
ection M 
o littl 

a new worl 
ey have — THE DIFFERENCES IN THE 240 
ispires < _ 
iding tl 


you 


sentence read: iven nul 
vive ul 


mingt 


part 


| he re 

connes 
orthan 
most 
peaker 
lakes 


speaker 


sever 
ng. 
His second er 


‘our,”’ wil 
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this speculation depending upon his ability 
to dismiss the matter from his mind instantly. 

On the 240 dictation, Swem made eighteen 
errors; and as I have no intention of joining 
the Alibi Club, I shall these with 
a few ‘‘well chosen remarks."’ In the piece 
of matter selected for this dictation, the words 
“automobile truck’’ and ‘‘auto truck” both 
occurred, In the first place, it was a diabolical 
coincidence that these words were employed 


dismiss 


WRITER FOR 
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Eleven correctly attributed t 
mishearing, or confusion resulting therefron 
It may be explained that the reader inad 
vertently turned away from the writers sey 
eral times while reading this ‘‘take,”” whi 
perturbed the writers considerably. 


WONDERFUL ACCURACY AT 280 


On the 280 dictation Mr. Swem made but 
He omitted the word “avenue 


errors are 


nine errors. 














interchangeably. Twice Swem wrote “‘auto wrote “or” for ‘‘on,”’ transposed ‘‘was it 
mobile truck’’ where it should have been’ inserted the word “‘to,”’ wrote ‘“‘were”’ f{: 
“auto truck’’—he had “‘was”’ (which made t! 
it in his notes that wae sentence grammatical 
way. Mr. Swem is a - correct), wrote “‘upor 
student of English. Next month we will show for “on.” [He ha 
Fight years contact other Contest specimens of “upon” in his notes He 
with the pure English notes made by Mr. Swem. wrote - black fo 
used by Woodrow Wil- . _* : brake,” which is 
son has taught him to Mr. Schneider, and Mr. understandable’ erro 
make nice distinction Dupraw this summer. fromthe shorthand poi: 
in words. Probably his of view, even thoug 
subconscious self simply remote. Here is t 
revolted at the use of way the testimony rea 
the word “‘auto’’—-and refused to write any- Q. Were there any skid marks left on the paveme 


thing but “automobile.” 
He wrote “struck"’ for 
either made good sense—in spite of the fact 
usually connotes the opposite 
In the phrase, “from money 
“money” to 


“standing,” and 


that “struck” 
of “standing.” 
damages,"’ Swem_ converted 
“any.” Just say this rapidly and you will 
appreciate how easily the mishearing could 


have occurred. At any rate, an error is an 


error—whether your auditory senses fail 
you, or not. In another instance he also 
wrote “money” for “recovery."” He wrote 


“charges” for “charge’’—but he had what he 
transcribed perfectly clear in his notes. 

A peculiar error is disclosed where he wrote 
‘sifting’ for “‘sitting."’ He had “‘sifting’’ in 
his notes, written with unmistakable pre- 
cision; the error was due to mishearing. In 
he omitted the 


the phrase, “‘if it shall be,”’ 
“shall’’ from his notes entirely. In one place 
he wrote ‘“‘plaintiff’’ for ‘‘defendant.’’ This 
is an error similar to one frequently observed 
in speaking, where we say the direct opposite 
of what we mean—as for example, ‘“‘man”’ 
for ‘‘woman,” or “black’’ for “white.” 
Another error was in writing “‘corroborat- 
ing’ for “‘coéperating.’’ He had it in the 
notes the way he transcribed it—which is the 
best rule to follow, even if you do make a 
mistake, for the number of ‘‘mental mix-uns"’ 
compared to the number of correctly written 
words is usually negligible. He changed an 
“a"’ to “the’’ to make better sense—with the 
usual penalty error. He omitted the 
phrase ‘‘and of itself."" He wrote “‘by apply- 


one 


ing sufficient evidence” for “appropriate and 
sufficient evidence."’ 
phraseology might account for the latter. 


Inexperience with legal 


A. There were brake skid marks. 

Now, here is where Swem used his jude- 
ment. Have you ever noticed the marks lk 
by the wheels of an automobile that is skid 
ding with the wheels set? What color are they 

An illustration of how the hearing trick 


one into making curious mistakes is t 
writing of “‘William Davidson space” { 
“William Davidson's face’’—an error in t! 


notes, which, naturally, Mr. Swem correct: 
But the most interesting error is where | 
wrote “curb” for “crossing” twice. T! 
testimony read: 
Q. How far did the skid marks extend, if you notic 
A. They extended all the way in front of the cross 
and he nearly hit 


on the other side of the crossing, 


corner on the other side 

This reminds me of the amusing error th 
“Al” Schneider made in the championsh 
contest in 1921, when he wrote “‘Philadelph 
Curb” for “Philadelphia Club."" Schneicd 
being a New York boy, was probably thinki 
market. It does n 
that because New Yo 
“curb” market wher: 
that every city in tl 


in terms of the “curb” 
follow, of 
City has its famous 
stocks are traded in, 
world must have one. 

An interesting feature is shown in the anal) 
sis of the testimony. All nine of Mr. Swen 
errors were made in the second minute 
seven of them in the last half of the minuté 
It is possible that the dictator, trying to kee; 
his pace synchronized with the timer, foun 
himself behind and tried to catch up at th 
point. 

The text of the 
Mr. Swem made the 
be found on page 103. 
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200-word test on whi 


new world record wi! 








THE GREGG WRITER FOR OCTOBER 


The School and the Press 


~ 











66 THE GREGG WRITER FOR OCTOBER 
. P ¢ 
e - 
a x * ¢ , 
( 
/ 
A 
gq | 
c > 
Pe 
Kk 7 , { 
> , \ \ i 
. ‘ 
. Fe 7] 
> 4 
; } © 4 
{ 
4“ 
>‘ 4 J a - “ 
7 / 4 s 


The Annual Gregg Writer Contests are beginning this month. 
Don't fail to take advantage of them! 
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The Prineiples & 


Conducted by W. W. Lewis 


Head of Theory Department, Gregg School 
6 North Michigan Avenue, Chicago 


\ Good Return on Your Investment 


Now 
us «cis 


onside! 


certain pt 
ly and 


yssible 


g the pr 


vert You 


Dp 


uu Can a} 
e Manual, 
Nothing 
ocess as 
d over! 


cws are 





68 THE GREGG 


Lesson VII 


Word 


sentences 


) - ( 
) 
> ‘ 
. i ¢4 . ro r 
z 
o e ‘ z r 
2 
é 
‘ , 
° “ 
. - 
( 7 ( 7 
¢ 
( 
— <s 5 
. 4 - 
” < 


combination of either two consecutive con 
sonants, or two consonants wit han inter vening 
unaccented vowel which is omitted. The word 


blend 
We speak of diended teas, meaning the com 


means to combine or run _ together 


bination of different teas into one 


hence, a blended stroke is written as 
with the 


one, the 


purpose being to do away ingle 


that otherwise would be formed 

Observe that the length of the curved blend 
is controlled by or m. Ent, end and ten, den 
about the length of ~; while emt, 
emd and tem, dem are long, at least as long 
The direction in which to start the 
is determined by the consonant. 


are short 


as b. 


blend first 


Ten, because of /, is written upward, but ent 


starts forward because nm is written so Be 
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mass; 
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Lesson VIII 
Words 
= a rf - \od ‘ 
7 
6 
, - G G 
© 
4 
< cf -3" 
; 
4 a / . “ ? 2 
_ 
Sentences 
) ) + 
y 
© , « a 
co, ¢ 
‘ / 
( ‘ 
- - 
> C PP; 
) 
G “a y 
4 , ra 
« Tr 


make the ent and ten blends we! 


sure to 
curved 


In writing the oval blends, def or per 


make them with an easy, graceful swing 
bringing the ends toward each other. |! 
making the straight blends, note the or 
length only The same is true of det, ded, an 


ted. Be careful to make the straight blend 


long enough. The men blend is used for th 
syllable beginning with m; it cannot be use 
for a syllable starting with n. 

rhe only difference between ses and xe 


is the slant, the same as in the single letter 
rhe disjoined ¢ is used only whet 
svilable at the 

When there is a choict 
blend 


s and x. 


there is a distinct end of 


word, as in printed 


and ac urved one 


a straight 


bet ween 
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Lesson LX 


Sentences 


i¢ Sstraig 
isually, as 
re used. sele 
Phe blending principle 
idvantageously in phrasing 
ay help you in 
When d, n,. or m 
ind blend, as in 
Irv the foll 


ipply ing 


llows 


owing 
infam, dimp 
geantr 


foxes, 


LESSON VIII 
With the Eighth 


you start what we call the 
ot Shorthand 


Lesson of the 


M inu al, 
second division 


naster\ 
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Less mn 


Words 


reversing the « 
The following points 
or loop is re 
that circlk 
verse i circle or loop t 
line or a blend on one 
principle of reversing is 
he following explanation wil 
Write a word first ith the 
rewrite the 
the circle 


outlin without 
with the arm 


motion 


outline. Try this on the word 
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Lesson Xl 


Words 


P , 
+ 7 - © 
. j 
=. 
é 9 , / 
¢ 
< \s Z 
) 
7 A 
oy va f r , 
, f 
—_ 4 
yf 
/ 
a 
Sentences 
( 
: . 2 . 
) 
, 4 
+ ‘ 4 C 7 
bw 
A 
y ( , 4 
’ Ca ) 
a ° - > 
/ 
{ 
) < 
g 2 y 4 , 
< « 
A f 
o << ) 
, , 4 * / - J 
: , 
irn the same way Is it not simple’ Phe 


circle must be traced with the anti-clockwise 


motion. If the circle is anti-clockwise before 
the reversing prin iple 1s applied, the position 
of the be changed. Note the 
outline for Jad and lard. In the word /ad, 


anti-clockwise, so the 


circle must 


the circle is already 
only method to be employed in reversing is 
to change its position, as we do in Jard. 
When 
between a downward stroke and ¢, d, n, m, 
the circle is kept inside the curves, p, 6, and 
s, and above the ¢, d, n, m, as in pert, burn, 
otherwise, it is outside the angle 


the ¢, d, n, m, as in farm, charm, 


the reversing principle is applied 


and sermon 
and below 
etc. 

The principle of reversing to show / is very 


WRITER 
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Lesson XII 
Word 
» O ' ( 
( 
; ) an . » 
J « 
f oa 
( ‘ 


Sentence 


( 7 : 
» . ( if 
j 
, z . P 
t > 
r ; ( ( 
$ 
/ 
( 
P ( 

( P 
limited The words given in the book « 
brace almost the entire list: therefore, it 
well to memorize them 

Omitting r without reversing is very 


wide 


application N of 
that the r is not omitted if the 


portant, and has a 
circle POomMIMNE 


would permit reversing This is why 


is a wordsign; it does not come under t he re 
versing principle. 





Write these: hardy, chair, church, sm 
Martin, guarantee, barter, fertile, appert 
Charlie, leaders, retires, serge, insert, 
assort, wardrobe, wort! thermal, sergeant 

LESSON IX 

Verv little, if anything, additional can | 

said by wav of explanation of wordsigns 
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med the 


syllable 


THE 


GREGG 


venture a few reminders which 


will thoroughly appreciate 


reason 


Tise more 
atter Pick 
how many 

Short 


your 
t the 
word 

ireful analyza 
wonderful aid 
inyY asso- 
lake, for 

You 


| ling 


have 
mm. 
presented 
trouble, 

The vowel 

In the 

and rf 

may he 

stroke 

ere is i vowel 


rhe 


words inink 


mnemon 
and 
is in the 

Is placed 

shorthand 

er ot the 

i person tor a tavor 
been conferred, so in 
the end of the 
yme con 

(,et them 

Find 
the char 


t he difference 
why 


you 


ire 


s lesson are but a 
should 
uve atten- 
Go back to the 
deriva 
Para- 
very 


and 
' 


rdsigns 


CslVeE 


as many 

is you Can 
Manual are 
yper thought and at 


heretofore vou have 
distinct 


may 


») express the 


only; but now you 
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FOR OCTOBER 
use it 
nunciation, of regular v 
breviated words 
circle, and of wor 

Are 
experienced, 

The note page 61 me 
tive stroke may be 


the st 


joine 
other word can be made o 
about greater and collector 
in greater, you cannot 


rectly, while the r joins 


at once be read as collar 

rhe 
the most 
it gives each individual w 
} 


principle of 
desirable in 
to use his own individua 
ciple is not to be used 
moment: only when 
and 
in the 


again in 
Manual should be 
see the appli ation of the 

Let us analyze a few 
in the 
January We 
do for the 
rhis is simple 


write the 


longhand 


ciple lor am 

Now let us st 
erty, popular, ge 
All of these are ac 
We use in shorth: 
to represent each 
Apply this sa 
7 


cabinet 


With the foll 
bet, cancel, and 
first syllable 
be sufhcient to 
of greater trequency 
hence we 


Write loct 


} 


syllable, 
sonant 

There isa « 
words of several s' 
is on the second 
coo peralive, unan 

These il 
the tern 


ulous 
with 
prin iple on 
nant 

Analogy or sin 
which is highly 
writer This bears 
suffixes, yet trom the st 
such words are not so clk 
represents the word ati 
may formulate the prin 
sents titude at the end of a 
aptitude, exactitud 
ual gives nd-e-k 
vindicate, 


Remember, however, t 


syndicale, 


cannot 


he used onlv after a care 


words en 


lass ol exceptiona 


andpoint of 


be employed impromptu, but 


for the past tense, regardless 


erb 


ne 


wordsigns 


ans 
a 
{ the outline 


> With the 


possibly 


d in 


abbre Viat 


the svsten 


riter opport 


on tl 


a long w 


the dictation The 


sufficient 


mri 
} } 
‘ 


Manual, such as 


ile 


vy long word 
where the a ent 


| vilal 


on prenhixes a! 
Englis 
The Manual 


; 


vy alel, 


assed 


ple that fet 
Write 
The Man 


How 


word 


about 
hat these principles 
must 


ful analvsis is made 
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of the word. Then this outline must be 
memorized. The above suggestions, we are 


sure, will make the memorization process 
much easier 

The numeral combinations need practice, 
but there is nothing difficult about them; 
elaboration here on them would be a waste 


of time and space 


LESSON XI 


The lesson on phrasing is the most valuable 
speed-building Manual. By 
making use of a phrase, you avoid one or 
more pen lifts. Every time this is done, you 
save time equal to that required to make at 
least one stroke. You will readily appreciate 
the meaning of this when you consider that 
the average number of strokes in words 
phrased is but a fraction than one. 
Suppose you have saved only one stroke in 
ten words, you have added 
practically ten per cent to your executional 
Aside from the view point of speed, 
Such a phrase as 


lesson in the 


more 
nevertheless, 


facility. 
there is another point. 
it will be, when written together, is much 
legible than the would be if 
written separately at a high rate of speed, 
when they distorted. 
Again, a speaker utters words as ideas, using 
several words to convey but one idea. Hence, 
if the writer can record an idea at one impulse, 
he has gained a great deal over the writer 
who separates the ideas into individual ele- 


more words 


become more or less 


ments, 

Phrasing should be 
confined to the frequently recurring expres- 
sions Attempting to new phrase 
while taking dictation is folly Take a few 
phrases at a time and learn them thoroughly, 
the words you will 
unit and 


natural and should be 


form a 


so that when you hear 
think of the 
write them at one impulse. 

Has it occurred to you that the first four 
suggestions given in the Manual must be 
true of every phrase made? The words must 
be short and simple, they must join easily; the 
phrase must keep the hand close to the line; and 
the words phrased must make sense—that is, 
there must be some grammatical relation be 
tween the words The remaining four 
suggestions are but explanations of this last 
principle stated Note that the pronouns, 
prepositions, conjunctions, and auxiliaries 
are joined to the words they precede; while 


entire group as one 


joined 


the qualifying words, the adjectives and 
adverbs, are joined to the words they 
modify. 

It sometimes happens that we have a 


group of words that are short and common. 
They are related grammatically also, and 
when joined do not take the hand away 


from the line, but the joining is not easily 
made. 
the form of the word, as in to like 


To overcome this obstacle, we change 
By omit- 
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is Ob 


facile joining 
would be Loo 


ting the hook, a very 
tained; while the retention 
difficult to be of value. 
The principles for word omission as give: 
in this lesson are complete and should be 


mastered thoroughly 


LESSON XII 


This lesson completes the omission prin 
ciples and, like Lesson 10, causes the student 
some vexation if he does not learn the rules 

There are three about 
omission that you should consider carefully 
what is the that is omitted? 
what is the joining at which the 
made? Third, is the 
always made, or, must discretion be 
There are nine principles or rules for vowel 
omissions; five of which are ‘‘must be’s”’ 
and four ‘‘may be’s.’"’ Much of difh 
culty will be overcome if you will consider 
carefully the above points. 

In the general exercise there is a group ol 
words, such as feature, mutual, error, etc., 
for which there is not an omission principle, 
apparently. Let us put it this way, very 
frequently a vowel retained does not offer 
any assistance in rendering the outline legible, 
so in that case why write it? 

Consonant omissions are so simple that we 
feel further comment be useless. We 
might add a tip about the omission of the 
vowel a in advise, advance, admire. The book 
states that the vowel is omitted to facilitat« 
phrasing. This omission is made always, 
whether or not these words are phrased. 

Are the words in Paragraph 98 wordsigns? 
No. Read the introduction to the para 
graph. You will observe that all the words 
involve some principle of vowel 
as well as the principles of abbreviation from 


features vowel 


First, vowel 
Second, 


Omission is omissior 


used? 


your 


would 


omission 


Lesson 10. 

Try these: 
appendage, asunder, battle, benzine, rebound, 
brush, cigarette, carbolic, cambric, herald, de- 
prave, misrepresent, gallop, modest, erect, pro- 
file, advent, tonnage, besiege, disgrace, relapse 


oO? 


abeyance, avenue, alum, bemoan, 


-_ > = es eis 
—“ 4 
ie». ae —s>>- ' 
0 —— 2s, ° < _ ” aa _ 4 iiteag 
« ov” 7 at — re <— 
a a A on ae 


a 


--Marcus Aurelius 
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Fourth California State School Typewriting Contest 
Held at Second Los Angeles Business Show, May 26, 1923 


By Frances Effinger Raymond 


1 uA ine Si told last month of the big N.S. R. A. championship, we return this issue! 


was an inter- 
ested partici- 
pant in this 
yreat contest | ; fornia but 


eld under the who have 
hard to prove 


ers 


ersonal  direc- 
much can be a 


on of “‘Judge’”’ plished in High School 
N. Kimball, with intensive train 
Chief Justice’ . ing in typewriting as 
y | in business colleges 
\ provided the teach 
nd a legislative P i ers know it was rea 


Villiaam Oswald, 


‘ 
groupolt someone ' : .] t Many of us 


ne cor ler 


undred school 
xecutives My 
oice joined the 
horus that gave 
rth cheer after 
heer as the at- 
active girls and 
oys, W ho had 
ade new and be sure tog 
nusual records in type- file eiiels em danas 
vriting, received their amg es 
rophie S, me d ils, honor- 
ble mentions, flowers, 
nd other evidences of 
pprec iation 
| turned to Mrs. Esta 
Ross Stuart, depart ment 
{ typewriting, Berkeley 
High “x hool, and asked 
er what methods she 
ised to develop the su- 
erior poise and power 
hown for tour consecu- 
ve years by the young 
group of participants 
from her school. Mrs. 
Stuart is supremely mod- 
st about her own skill 
ind ability, but was wil- 
ng to tell me about her 
virlsand boys. She said: 
The members of the 


Ty Teat Berkeley Winners 
Typing Teams : 


- High School Team (above Zilpha Musgrave, Heien Be 


quired to d Dimer irmstrone School (below): Mrs. Anna P 
ar class work fre Fr 
tired of other stu 
ents. Zilpha Musgrave, who w he Tupper Trophy 
with a rate of 74 words—-10 words higher than the rate 
f last year. on matter more difficult—was fifteen years 
f age the day of the Contest. She carries five higl 


ise 


hool subjects and her credits are 1 in four subjects and 
plus in the other You will note that she made the . Tan - ‘ : t« j sbiects 

same rate as the winner of the California Trophy wh« laily , ds and a 

represented the Business Schools. © seventh : . {the time 
1 understand that this is the first time in the histor { I certainly fir t moat i resting study 

Typing Contests that a high school student has ever regret that with two hun : ts in my regular classes 

written as many words as a private school student ir I have « 

the same class and on the same copy. Mr. Kimball said wh as P 

that thisis the highest rate ever made by a novice on the con- ] he efhcient and progressive teachers of 
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commerce in the High Schools of Sacramento, 


Hollywood, South Pasadena, Wilmington 


Angeles High Paso Robles, Willows, Pasa 
dena, Ontario Garden Grove, Glendale, 
Covina, LaVerne, Alhambra, San Fernando, 


Los Ange 


Ventura, Fullerton, Lincoln High 


les), Puente, Pomona, Auburn, Selma, Pol) 
technic High (Los Angeles), would all agree 
with Mrs. Stuart's last statement that Type- 
writing is a ‘‘most interesting study rhe 
word “‘study’’ explains, to a great degree, 


the fine results obtained by the schools men 


tioned, and others who were prevented by 


expense or other reasons from 
in the State ¢ 
sent teachers and pupils four hundred miles, 
Northern ¢ to 
was student 
the te 


the 


participating 
ontests Some of these schools 
Angeles 
bod, to 


alifornia Los 
the 


and it 


from 
Money 


hinance 


raise d by 


ims, was the school, as 


well as individual, that made earnest 


ettorts 


lo mec 


to secure records of honor and merit 


nothing is quite so fine as the sports 
the 


friendly rivalry established among competing 


manship shown in these contests, and 


s( hools 
My 


Armstrong, 


Evan 
Schools 
,and the handsome young 
off the 


second interview was with Mr | 
president of Armstrong 
Berkeley 


woman who 
“« hools 


of Business, 


Russian carried honors 


for the Private 


Writing seventy-four words per minute is me 


if | am entitled t i special credit for winning the 
California State Championship in the Novice class, that 
credit should be divided with my teacher, Philip A. Muns 


hausen 


did 


ent 


Mrs 
upon 
the 


Thus modestly, Anna Savostin, of 


Berkeley, 


150 contestants in 


comn her victory over 


Business Show type 


writing contest 


Any accomplishment worth while requires a foundati 
of hard work and continuous application to that hard 
work What the world sees is the result of this labor 
ind too often it forget that long and earnest endeavor 
is the pr that the wi t " field must pay And 
after all, great as my happiness is over winning a gold 
medal, it is as nothing compared with the good wishes 
of my friends and the knowledge that I am a step nearer 
my goal—to be the speediest typewriter operator in the 
United States 

hat, briefly, is her story, but the most 
interesting portion of it she left unsaid. Mr. 
Armstrong told me that three months ago 
she made even better speed Then she was 


in an accident in which muscles of her right 
hand were injured 

“I could only give her a half hour's practice 
on the machine for the past three weeks,"’ he 


said. ‘‘And remember this: She is a Russian 
and has the foreigner’s usual difficulty with 
our language When you take that into 


consideration, together with her injured hand, 


you will begin to realize the difficulty she 
has overcome.” 
Mr. J. N. Kimball, international type- 


writing contest manager, in commenting on 
the results of the Private School contest said. 
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“This speed of seventy-four words a minut: 
| 


is the highest speed made in the United State 


on this material.”’ 
Miss Aurelia Frazee, also of the Armstror 
~ hools, broke a State record and piace 
cond in the contest, with a speed of 69 wor 
a minute, the highest previous record having 


been made in last year’s contest at 68 wor 


rhe grand prize turned over to the Ari 
ss for the 


strong Schools of Busin« coming yé 


is a large, handsome silver cup. In order 1 


keep this it is necessary to win the cont: 
for three years. 

That 
H. Garver, had a team of winners 
determined to take the State 


third time and hold it 


Mr. W. H 


who wel 


well-known school man, 


Trophy for the 
in the Calif 
Angeles. But 
m bya friend eit h« 
| Armstrong 


nia Commercial College at Los 
the rabbit's foot handed the 


lacked its 


usual power « 


one hid in his pocket that was given 
by the seventh son of the seventh son, et 
At any rate, the California Commercial ¢ 
lege gave up the ¢ up the had held for tw 
years, but none of their enthusiasm nor 
of their determination to win it back 
San Francisco in 1924 

As a matter of information and compariso1 
the following tabulations of the official recor 


are submitted: 


State Trophy Winners 


California State Novice Private School Trophy 


Donated by the Bi s Show Management Be 
property of the school first winning it three tin 

Won by students of RA 
1920 Bentley-California Scho ft ress, Sacrame 
1921 California Commer ( le La Angeles 
1922 California Commercial College, Los Angeles 
1923 Armstrong School for Pr at Secretaries, Berk 

ley 


Tupper California State Novice High School Trophy 


Donated by Mr. W. T. T er, P ident of the I 
Exposition Company B s vert i s 7 
winning it three times 

Won by students of RA 
1922 Berkeley High School, Berke 
1923 Berkeley High Scho Berke 


California State High School Trophy 


Donated by Schwabacher-Fr Stationery ( 





San Francisco _ m™ . . 
entering winning 1 am t " wf three st 
holds trophy for one yea 

Won by students of Ra 
1922 Marysville High School, M sville. Team Avera 
1923 Berkeley High School, Berke Team Average 


California State School Accuracy Trophy 


Donated by the San Francisco Chronicle Re 
property of school winning it three times conse 
Won by students of 
1922 Bentley-California School of Business, Sacrament 
at rate of 41 words per minute for 15 
with ONE error 
1923 Sacramento High School, Sacramento, at rat: 
65 words per 1 ‘ l minutes WITHOT 
error 


California State School Minute Trophies 


Donated by Mr. J. N. Kimball 
Manager, New York City 


International ( 
Becomes personal propert 
minute contest. 


ontest 


of student in each class winning the 
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Fourth California State School Typewritmg Contest 


Held at Second Los Angeles Business Show 
May 26, 1923 


Priv ate ™* hools 


First Year 


h Schools 


im (Lontest Second Y« 
TEAM 


MACHIN! 
Inde . 
— ahem er Hig 
ev High Sch 
High 
mbra Cit. 
to High Scl 
Hieh Sct 
ood High Scho 


High § 


High Sc! 


ner 





NI 
P “ Net Wor 
MACHINE NAME SCHOOL Gross Errors Worps Min 
Underwood... Ethel King — Sacramento High School... 976 0 976 65 
Underwood Laura A. Cartwright Sacramento High School 988 2 968 65 
Royal Harold H. O'Neill Polytechnic High School, Los Angeles 1108 15 958 64 
Remington Florentine Camenisch Placer High School, Auburn 1125 17 955 64 
Underwood Lawrence ( -owell South Pasadena High Scho 1064 i1 954 64 
Underwood Camille Walker Sacramento High School 967 ; 9037 6 
Underw ood Eva Flaxman Los Angeles High School 1081 16 971 61 
Underwood Emily Schwenk Alhambra City High Scho« 1011 10 911 61 
Royal Dorothy Abbott Fullerton High School 1059 16 899 6 
Underwood \lee Casaday Selma High School 045 5 ROS op 
Underwood Sarah Fluke Los Angeles High Schoo! 940 6 RRO SQ 
Underwood Pansy Warner Lincoln High School, Los Ange 1090 21 880 
Underwood June Beeson Alhambra High School 1006 13 876 $8 
Underwood Loretta Mellor Sacramento High School 074 10 R74 % 
Underwood Virginia Wintz Hollywood High School, Los Angeles 1074 20 R74 +. 
Underwood Dorothy Northrop Selma High School 1011 i4 R71 & 
Underwood Henrietta Samuels Glenn County High School, Willo 917 5 R67 ‘ 
Underwood James Ledgerwood Hollywood High School, Los Angeles 1083 23 RS3 
Royal Doris Beitel Polytechnic High School, Los Angeles 1195 35 R45 s¢ 
Remingtor Violet Nelson Placer High School, Auburr 954 il R44 56 
Underwood Ethel Nethercott Sacramento High School 999 16 R30 S¢ 
Remington Theodora Wines Hollywood High School, Los Angeles 967 13 R37 sé 
Underwoor Jean Yul South Pasadena High School 1162 33 &32 . 
Underwood Jeanette Gardiner Lincoln High School, Los Angeles 951 13 821 c 
Underwood Ruth Sprong Alhambra High School 968 15 818 5 
Underwood Mabel L. Pieper Glenn County High School, Willows 931 12 R11 S4 
Underwood Sarah Scally Lincoln High School, Los Angeles 951 14 S11 54 
Underwood Margaret Gerner Hollywood High School, Los Angeles 950 17 an . 
Underwood Ethel Mudd Glenn County High School, Willows 915 14 775 
Underwood Adolpha Hartz Hollywood High School, Los Angeles R33 6 773 < 
Underwood Elvena L. Hogue Ventura High School 923 16 763 S$] 
Underwood Mildred Hogue Ventura High School 915 16 755 S/ 
Remington David Hillman Lincoln High School, Los Angeles 920 23 750 sO 
Underwood Katharine Freer Hollywood High School, Los Angeles 1009 6 749 SO 
Royal Evelyn G. Olson Fullerton High School 994 25 744 sO 
l'nderwood Dorothy Cummings Los Angeles High School 1187 46 727 48 
Remington Gwendolen L. Kik Los Angeles High School 825 12 705 4 
Royal Elizabeth Crooke Fullerton High School 1018 35 668 4 
Remington Pauline Fox Puente High School 893 23 663 44 
Underwood Dora Fossati Ventura High School 802 14 662 44 
Royal Pearl Kuntz Lincoln High School, Los Angeles 902 29 612 41 
L. C, Smith Edna Feingold ..Los Angeles High School 871 17 601 40 
One-Minute Championship 
First-Year Class 
Underwood Gertrude Rosenfeld California Commercial College, 
os Angeles 94 without error 
Second-Year Class 
Underwood Ada M. Ditmer Berkeley High School 100 wit t error 
California State Accuracy Winner 
Underwood Ethel King Sacramento High School 976 0 976 65 
e 2 2 
7 ‘ ‘ 
Napa Interschool Shorthand Contest 
’ | ‘HE instructors in commerce at Napa, NAME SCHOO ACCURACY 
, . S Sn Mi ? —_ Lillian Schiffers* Tama! pais 98 
Vallejo, t. Helena, and Mill Valley, Emma Sevfler® — 9s 
California, add interest to and increase the — Gertrude Conlin* Valleio 93! 
. . | ldherger* Ole 
value of their efforts by holding formal con- ee Cee Napa 9? 
ace y ‘ a 2% 
tests in shorthand. Medals and pennants’ Minnie Fong* Valle jc 914 
are aw: » : ' : o. Verona Steere* Nat a9! 
are awarded and a spirit of enthusiastic, Amelia Seyfler Nana a7 i 
friendly coéperation is established. Mary Clayton Tamalpais 86 
ae Scie . . — . Frieda Buhman Napa R5%4 
Out of a class of thirteen, ten entered the Grace Shivels — Rs 1 
Interschool Contest on May and Napa _— Gertrude Wilson Napa 80 14 
° . ce 1] 0: 
, > or . 073 Beatrice Baker Vallejo 80 4 
won the school pe nnant for 1923. onan Witeoe — 78 ig 
Miss Marcella Chivers, instructor at Napa Frances McCamish Tamalpais 7M 
: i : » ser , Isabelle Stamer Valle‘o 74 
Union High School, reported these records: M. Baxter eometeenia "0K 
Lillian Cobb Valleio 68 ! 
) = a an —_~ Thelma Munk Napa 67! 
TSCM, AVERAGES CF COMISTNS SCHOES Margaret Franklin Tamalpais 351 
Napa Union High School (10 entrants) 85.5% ¥ 
Vallejo High School (5 entrants) 81.4% *Honorable mention 
amalpais Union High School (5 entrants) 73.2% 
Tamalpai nion High 100 ‘ ‘ [New England and Maine reports, pages 92 to 95.) 
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® Editorial Views & 


What's Your Vocabulary? 


NEW YORK 


the infor mation that one of the popular 


newspaper vouches for 


plays now running in that city con 
words All told, the 
but 


over! 


ins but 318 different 


ay comprises 21,000 words, these con 


st ol 
at 318 


all the characters of the 


words used over and again, so 


words constitute the vocabulary 
This is a 


who 


play 
has 


but 


irtliag piece of news to anyone 


ever made a study of these things, 
stenographer 


irticularly to the whose com 


odity is words 


T he paper goes on to state that the 
lete vocabulary o 


com 
an eighth-grade student 
600 words: that the average business man 
and « 
yulary of 850 


inages to dictate all his letters irry 
his daily affairs with a vocal 


What an advant ive it 


have 


ords would be for 
R50 
If this 
stenogT ipher 


fact, 
prac 


stenographer to those 


rds tabulated for 


is mans 
ré ady relerence 


every 


d be done, 


vould be letter-perfect As a 


man S 
matter ol 
is can be done ind is bei 
every school of the 
Manual 
y 1s made up of the 
English 


constitute about t per 


done in 
cally country The 


orthand from which you are study 


most frequently used 


ords of the language The word 
yns themselves 
ent of the vocabulary 
If the sl 
it learn the wor 


textbook, 


would iM ible 


of the average 


rthand writer did nothing 
! short voc; 


Signs a 


rv of the 


Che trouble that these frequent 


vords of the 


eglected l a 


language many cases 


monotonous business 
these simple, 
backbone 
100 words that 
’ 


over over 


tl 


vriting again 


ommon wor rey are the 
any systen 
nstitute half f he tual vocabulary 
{ the 
ractically all 
lo the 
tenographer, 


nese rds 


words art 


in the wordsign list 


average speaker Dhese 
included 
that 
the 


writer aims to be a secretary or 


shorthand equivalent of 


familiar and 


then 


must become as 


words selves 


+} 


utomatic as the spoken 


The advanced principles and lients 
lor taking « ire of the 


fall upon the 


e° ¢ Xp 


new words that suddenly, 


stenog 


essenti il 


earned, and learn well, but it is 


thatthe stucent ize at the beginning 


! 


of his stucdic portance of the 


ttle words th: und in the word 


sign list 


Thus by Manual thorough! 


your 


hool confident that 


you can leave s 
take care’ ol 


you « 


the general vocabulary 
ike I 


line of business you may 


any business man or Sp 
whatever 


If, it will be , mpie matter to 

la terms 
business, ad hen ist your 
Manual, and 


that 


given in 
be prepared for any- 
I] the 


thing in ness, especially if boss 


isan “average jusiInNess man with a vocabu 


850 words! Even should he be a col 
2,400 
which 
that 


prope rly 


lary of 


lege gra luate, with a vocabulary ol 


words, according to the paper from 


we quote there will be very few words 


you with if vou have 


Manual 


he can startk 


digested yout 


Youth is the Time for Acquiring 
Shorthand Skill 


rRVE ACHIEVEMENTS of 


ers in the various 


young writ 


shorthand contests 
time tor 
ing mechanical shorthand skill is 
is young In the contest of the Na 
tional Shorthand Reporters’ Association, 
at Chicago, Mr. Martin Dupraw, 
but seventeen last April, made a 
markable showing in the 

He qualified on all three of t 


200. 240 


show clearly that t he cquil 
while one 
recent 
who was 
most re 
contest this summer 
he championship 
minute 


dictations ind 280 words a 


winning third place, outstripping the 
champion, \ m, on one of the 


and Mr 1921 cham 


another Schneider 


present 
“takes” 


pion, on 


. the 
fact, Mr 
second pla rol I by th 


won narrow 


margin of but o1 
Dupraw took 
in 1919, 


months alter st 


and 


i g 
up with the top-no n speed And 
remarkable thin bout h achievement 
that during the dent 
at the New Yor 
cour;rse 

Mr Dupr iw 
writers to 
Mr. Swem, seven mn rd place in 
Wash 


transcribed 


mtest lor ner i it 
1910 


the « 
ington, in 
the 240-word « 
Buffalo with 

ute \ year lat 
championship 

Mr. Schneider, 
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Championship, at the age of twenty The ment of commercial education and activit 
year before he made the best showing of any in promoting the E. ¢ r. A. and other pri 
writer in the contest of the Southwestern fessional organizations 

Shorthand Reporters’ Association, at Denver, ie , 


before that he qualified on the 
at Detroit But Mr 
Dupraw is the youngest and least experienced 


and the year 
200-word dictation 


writer to qualify in the Championship 
Rapid shorthand writing is the result of 
quick mental and physical reactions. It is 
largely a matter of habit, and habits are a 
quired more easily in youth than at a later 


period Che theory of shorthand is simplicity 
itself It does not require the maturity of 
judgment that many other subjects do. But 


in the practical use of it there is brought in 
a whole train of abilities that make it an edu 


cational subjectin the highest sense of the term 


High speed and mechanical shorthand 
skill, however, do not necessarily connote 
reporting ability, although it is the founda 
tion on which successful reporting rests. 
rhe shorthand writer who gets every word 
down, even though he “edits’’ the mattet 
when transcribing, can make a far more 
finished report than the one who gets only 


part and supplies the rest from memory or 


imagination Effective shorthand reporting 
requires a liberal education—an accurate 
knowledge of English and literature It 


requires a prodigious vocabulary, and at least 


knowledge of nearly human ac 
The 
is never completed 
tool, and the 
of that tool 
Che brilliant 
should 


spiration and encouragement to every student 
of the 


some every 
shorthand reporter's education 


But 


basis of the accurate 


tivity 
his shorthand is a 
and skillful 
ol 
writers in the 


is an achievement youth 
work of 


constant 


time 
young 
be a of in 


contest source 


art 


coO° 
Editorial Brevities 

PR! NDS and Mr 
Frank A, Tibbetts will be glad to learn of 
his recent appointment principal of the 
William L. Dickinson High School at Jersey 
City, New following many ars of 
very successful work then 
head the commercial department of this 

™ hool 
Mr libbetts has been at 
1906, coming there from 


former students of 


as 
if rsey, 


ve 


teacher and 


as 


ol 


Dickinson 
Prov idenc eC, 


since 
Rhode 
was principal of the Com 
depart ment 1898. He 


his work in Salem Commercial School, which 


Island, where he 


mercial from began 


was then owned by his sister, the late Enmima 
LL, Tibbetts, B. Sc. 
No more fitting successor could have been 


chosen on the death of Dr. James J. Hop 
kins. Mr. Tibbetts is widely known in the 
east for his effective classroom work, not 


only, but for his deep interest in the advance 


Remember the two-act play that appear: 


in the September issue of the Gregg Write 

last year—* Diogenes Looks for a Secretary 
It was used as the Junior Class play, 

Carson City, Nevada, High School, we wu 


derstand from what Miss Mary M. Havas 


wrote us at the time, being of particular inte 
est to both cast and class as most of the ju 
iors were students in Miss Havden's ce 


mercial classes 


We still have copies of the September 
1922, issue on hand, and can supply tl! 
number to any of you who want to know 
how Diogenes succeeded in his search 


reads as well as it play 


CO? 


Obituary 
Almon F. Gates 
R' ADERSof our 
to learn of the August 1 
Almon F. Gates, der and president 
the Waterloo Business College, Wat« rloo, low 
Mr 


vention 


magazine will be shock« 


death on 


four 


(sates had just returned irom the co 
of the National of Ax 
credited Commercial Scl 


Park, New York, where he 


Assox i ition 
100ls 
been 


had in 


charge of the program 

In the death of Mr (sates, the commercia 
teaching profession loses one of its ables 
leaders His early education was receive 
in the public schools and the Northern I: 
diana Normal School at Valparaiso, Indian 
Later he took his Master's Degree at Upp 
lowa University 

For many vears the name of Mr. Gates wa 
always to be found on the roster of the Na 
tional Commercial Teachers’ Federation 
He has also long been active in the affairs « 
the Central Commercial Teachers’ Associ 
tion, and other organizations of commerci 


tear hers and sé hool manage 
In to 
(,ates was quite 


rs 
Mr 
st: 
t he 


addition his school interests, 


ictive in local and ate 


ved is to 
first state convention of the Progressive Part) 
Mr Bruce 


who has for some wit! 
his father in the Waterloo s 


politics, having set secretary 


Gates is survived by his 


s¢ mn, 


time been associated 


he TI | 
« e e 


Jecome B. Howard 


As we go to press, we learn with 
regret that Mr. Jerome B. Howard, president 
the Phonographic Institute, 
died on October 7. A sketch 
will appear next month 


protoun 


of Cincinnat 


of his careet 


at Ch 1utauqua 


active 
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® Art & Credentials ~ 
A D t ; 


Conducted by 


631 South Wabash Avenue 
Florence Elaine Ulrich Chicago, Illinois 


Story of the Stenographers’ Contest 


7= DON'T know t , 
ceived the ick tn i speaker 
writer should never start out 


ng a story We believe he n 
essimist We all love 


ive been 
ag 
ir one | have in 
nake the point | want to make 
tell it to you 
vice-president of the Ameri 
ne and Telegraph Con 


e the particu 
} 


pany, speaking in 
ent address at Pittsburgh in reference to the 
w attitude toward industry, told 


about three 
who were cutting stone in close prox 


ty to i « ithedral whicl be 


icted in New York City 
\ man approaching the first stonecutter 
1 to him, ‘““What are you doing? tion of 
Me? I'mcutting stone for $1.25 


ing con 


st undp 


an hour.”’ we art 

lo the second stonecutter, he uid, ‘What they 
you doing 

And the man said Why, don't vou see, and 1 
a stonecutter?r have ake this 


ust right 


-_ 


ight 


are 


impossil 

uc 

hced However 

all fit beautil st 
superhcial eX 

came along to the ra | I ! many pertect 

1, : What ire vou doing ?”’ Loviity [ ‘ 

“Oh, me? I's he 


Iping to 
thedral over there subn 
Let me paraphr ise that a but 


is good 


eT some of the papers received in 


enographers’ Contest, in which the 
laboriously drawn, with shaky 
ns and an inadequaté legibility 


ory, | can hear that stenographer saying The 
answer to the question “What are 
ng?’’ “Me? Oh, I'm 


poss bly 
outlines life an 
construc dictation, 
knowledge of the 


specimer 

you piece ol wort 
trving to win an the writer to fir 
ographed copy of the Dictionary."’ And Chere 
another whose outlines 


t were 
are beautifully papers 
ide, but still the work as a whole lacks that 
autiful rhythmic flow of 
resses fluency, “Can't you 


receive ! 
of them attained 
style that ex tandard. Other 
sec, I'm practi able Mention 
g for the contest and | have to make each the members! 
itline perfect.” And yet another I can being issued, an 
ear say, “Oh, me? Why I am aimingto is given, gold O 
ecome a first-class shorthand writer.’"" And The 
was such a writer that won the prize in 
e contest this year Here's her letter—for 


final sift 
specimens to bye 


closer more ina 
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by the judges showed them to rank in ordet 
of merit thus Miss LaVera Vail, General 
Electric Company, Fort Wayne, Indiana 
Miss Olga Wagbo ecretary to the manager 


of the Charlevoix Beach Hotel, Charlevoix, 
Michigan; Mi Marie A. Bower, 526 Cledon 
ian Road, London, England Mr Robert 
Pomeroy, employed by the Federal Trade 
Commission, Washington, D. (¢ and Miss 
Emma B Rodeau, Jenkins, Minnesota 
Miss Vail, as first-prize winner received a 
opy of the DeLuxe Edition of the Dictionary 
iutographed by Mr. Gregg Io the others 
wi are sending Sper ial \ ma le blue and gold 


QO. G. A. pins The names of the Honorable 
Mentions will be given elsewhere. 

Miss Wagbo’s writing is equally as beaut 
ful as the winner's so far as fluency is con 
cerned She has a heavier touch, but for 
practical purposes this is good, because it 
lessens eye strain But her outlines are not 
10 nearly perfect as those of Miss Vail. Miss 
Bower, while writing a light, fluent, and 
pretty tv doe not always make the dis 
tinctions in the length of her strokes and the 
size of the vowel She, however, upholds 
the fine standard of shorthand writing es 
tablished by the Britishers, and with a little 
practice to eliminate this particular fault of 
proportion can hecome one of the top-noich 


the system 


writers ol 


Mi specimen is in a class by 


itself, as it is distinctly the reporter's style; 
good fluency, with its attendant clear-cut 
notes, good curvature and proportion The 


specimen looks as though it had been written 


ata good rate ol speed, and it probably was 
There were no sharp angles; they are beauti 
fully rounded out It will be interesting to 
note that Mr. Pomeroy won the 150-words- 
i-minute professional event in the National 


Shorthand Reporters’ Association speed con 
test reported in last month’s ¢ rege Writer 
He topped the list with only ten errors, mak 
ng his accuracy 98.68°; In other words, 
he had the best accuracy in the 150-word 
“take Mr. Pomeroy, whose photo was pub- 
lished last month, its young, and has made 
remarkable progress thus far Without a 


doubt he will be heard from in the future 
There 


stenographers 


are thousands and thousands of 


numerous enough to be appal 


ling, who when they leave school with a 
speed of from 80 to 100 words a minute, with 
possibly from 90°, to 95° accuracy, find a 


little nitch somewhere and there they burrow 
and burrow until they have become buried 
get out ol. 


give a 


in a hole they frequently never 


Such stenographers wouldn't 
-lo not have the energy 


sec ond 


thought to a contest 


to practice, possibly disclaiming the value 
of it and negatively saying they haven't a 
chance rhe truth, undoubtedly, is they 
haven't the ambition! And their salaries, 
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Unfortunately, from seve 


to twelve hundred dol 


the ye 
hity 


what ire 


hundred and 


Mr. Pomeroy, through conscientious 
persistent practice has been able to avi 
that class and place himself into the one 
fast and accurate orthand writers It 
only his beginning Already he is in the « 


of fast writers that can command a sala 
of around $6,000 a veat 
1 good style to 


He, realizing t! 


importance of the accur 


transcription of his notes, took the tims 
practice and take part in this contest in « 
der to see just where he stood 

From the point of view, then, of gre 
remuneration and happier  associatior 
wouldn't it be worth your time and efi 
to increase your ability as a shorthand writ: 
he pleasure that you may derive from 
taking verbatim of lectures and sern 
will recompense you for the extra work 


put in on the acquisition of speed and g 


style. Because shorthand is and ought to 
not merely a bread-and-butter subject | 
i cultural subject as well, vou owe it to vy 
self and to your edu ition to raise the \v 

of the subject by becoming the very best \ 


can in it 
How 


you 


will better shorthand writing ¢ 


greater remuneration and happier as 


ciations? Let me illustrate. The president 
a new company just organizedin thecityof ¢ 
cago, the other evening, in talking about 


nographers and reporters, said, ‘“‘There w 


one reporter who ‘got me’ at a talk delivered 


the ¢ hamber ot Commerce awhile ago | 
‘got me’—and in so doing ‘got me in Dutc! 
because, not being able to take verbat 


what I had said, he tried to pate h it up, al 
the result was a jargon published in 
paper that | was not guilty of saying 
have been looking around for some time 

a good, fast, and accurate writer, who \ 
be ible to come in here and report the 
lectures for me Thus far I have not be« 
very successful, but there is a good sa 
and a fine position open right here for the 

or woman who can do it.” 

The man who, sitting at his desk dictat 
at the rate of eighty to one hundred wor 
merely, is obviously not a high-powered 1 
because high-power, or as someone else | 
put it, six-cylinder executives must, und 
the pressure of mu h work, see qui kly, he 


quickly, act Whoe 
it was who said that the average man doesn 
talk or dictate rapidly, thought only of sn 

Now, 


claim to 


quickly, falk quickly 


men small men are small pay at 
lay 
industrial 
them 


develop 


small position in a social ar 


world To be associated W 
that 


materially, 


not mean you are going 


becat 


does 
very simply 
they are not developing very rapidly If y 
le the progressive m 


As he learns 


are to keep up alongsi 


you, too, must be progressive. 
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LaVera Vail CONTEST COPY 
Fort Wayne, Ind. , 
Stenographers" Contest. 
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present his 
to take in 
cannot do 
and 


assemble and ideas, 


learn quickly 


quickly to 
so must short- 
hand that 


it, he will find 


you 
presentation If you 


someone else who can, 


your chance for earning more money, of b« 


coming a more valuable person to him, is 
lost. 

Hugh Chalmers, president of the Chalmers 
Motor ( “Five M's go 
to make up the problem of every 
man in this country to-day. They are Money, 
Material, Machinery, Markets, Men 
and the biggest figure in the problem is Men. 


Really men, 


ompany, Says: great 


business 
and 


valuable men, high-priced are 


the hardest things to get of all the things 
manufacturers need Men in the mass are 
the cheapest things in the market. There 


are too many $1,000 men and too few $10,000- 


a-year men Of course you see, then, from 
the point of 
as a shorthand writer means increased salary 
better You young men and 

and many of you in the 


down on 


view of remuneration, ability 


and a 
women 


position 
there are 
going to lay 
of whom we told you 


make 


protession—are you 
the job as did 


sometime ago, or are 


Jimmy, 
you going to 
shorthand 1 stepping-stone to something 


materially worth while? Remember it is 
good shorthand only that can do it 


I talked 


thirty, 


still 
one ol 


recently with a young man 


now an executive for 


who 


under 
started out as a ste 
He worked 
his way a reporter's job, and it 
was while the the 
board of directors of the company he is now 


the railroads here, 
nographer only a few years ago 
through to 
reporting conferences ol 
an executive for that he was made the splendid 
offer of the position he holds to-day. | Because 
to incur the “‘joshing” of the 
they might style 
withhold 


he doesn't want 
home for what 


head,”’ he 


boys down 


his ‘“‘swelled asks me to 


his name.| He isn't the exception. You 
haven't even heard of him. Neither have 
many others, but that merely proves 
that there may be thousands of average 


people like ourselves who are doing this one 
thing Making the best of themselves in 
their particular field, and enjoying the choicer 
fruits of effort by reason of being or becoming 
the best and associating with the best. 

Without a doubt, this man, and many of 
you as well, has 
he had a _ vision of 
of the goal that may be reached through the 
medium of shorthand It's a vision, folks, 
that you have to have, if you are to become 
better than the the vision 
that will keep you practicing on your short 
hand outlines to become better writers, both 
from a penmanship standpoint (which after 
all is only another way of expressing accurate 
transcription), and from the standpoint of 
The combination is efficiency 


because 
vision 


been successful 


success, a 


mediocre. It is 


speed. 


If you were to enter in a mile race, you 
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stop at the end of a dozen strids 
For the 
shorthand 
you not end of the first co 
test, but you will keep on working until y: 


wouldn't 


would you? same reason, bei: 


entered in the professional rac: 
will stop at the 
have finished the race and won the goal vy 
seek It looks Ye 
have the What v 
need to do is utilize them! 

Mr. James Samuel Knox in his boo 


Salesmanship and Business Efficiency,” say 


away as it 
within you. 


isn't as far 
makings 


rT 

Self-control is the root rtue of all 
very center of character But the center of 
course, is will And the center of will, what is that? 
tention. For if temptation besets 
is not to sweep you off your feet 
You must be able in the presence of the temptatior 
hold your attention fixed upon considerati 
that ought to prevail, but seer of not 


vailing; and if you cannot do it you are lost 


virtues. It is t 
character 
which 


this now 


what has got to be d 


those higher 


yw in danger 


By the way, if I may be so presumin 
as to suggest a book for your reading, get 
I challenge you to rea 
finish the 


is one of t! 


copy of this book 
the introduction 
It simply cannot be done. It 
most dynamic, stimulating, action-begettin, 
books on personal efficiency that I have ev: 
come across, and I have read a good man 

{ should like to share this fine bit of readin, 
with the rest of you who are aiming to beco: 


and not bool 


more efficient men and women 


THE NEXT CONTEST 
will be held at 
time next year. The work submitted tl 
year on the whole was very fine, but you « 
and will make it better next year. We co 
the spirit of enthusias 
the 
burn 


The next contest the sar 


gratulate you on 
with which you 
this enthusiasm 
of a fellow-writer, and bring him in 
is a splendid thing to pass along what h 
helped you. 

each one to win the prize. It is 7 
each one to win, and he who practices / 
won greater And that is th 
materialization, in a degree, of our vision. 


contest. | 
the he i 


too 


entered 


same into 


It is impossible, of course, f 


vossible f 
e ficiency 


° J 
Certificate Goes to 
Italian Typist 
\ ANY specimens of shorthand and typ. 
writing come to us from the Stra 
Settlements, South America, British Isle 


and other foreign lands, but this is the firs 
time we have had Junior typewriting test cop 


from Italy. A very fine specimen. Th 
work was neatly and attractively done an 
merited the certificate. We congratulat 


Miss Ursula Conceicao; also, Mother Anthon 
Manzoni, the teacher at Canossian Institut 
in Italy. Incidentally, it was interesting t 
know that the Rational Typewriting Cours 
by our Mr. SoRelle is used in this schoo 
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Material for October Tests 


Good until November 25, 1023) 


by the closed wings 


PR ACTICE the following test as often as | am inclined to ¢ 


vou can before 
for eXamination 


1) produce, keep- 
gacopy toc heck 
th the official 
ite which will 
pear in the De 
ber number 


Soapstone is a t 
as beer 
ed to severa 
{ rock wit! 
chemical and 
properties 
stones are 
g only slightly « 
t from serpentine 
others soft and cor 
more tak Some 
ties have a definite 
and others ar 
[x sed of interlock 
prismatic crystals 
he difference 
erties affects 
tability of vari 
stones for differs 
In the constr 
f fabricated 
sinks l 
trays, tabk 


hardness 


and absern 


most i 
but in the manu 
re of foot warmers 
lies, and heating 
es for fireless cook 
resistance to heat 
retention of heat 
more important 
. soapstone irom 
tain localities in Vir 
1 is more valuable 
fabricating than for 

t retention, and 

Vern 


Junior Test 
Make an attrac 
ve copy ol the 
llowing, supply 
g your own title 
d paragraphing 
operly 


ihe most remarkal 


its habit of clearing a space ir 


purpose { ! a 
' roughly circular 


e¢ means cleared of 


teven @ spear of grass « 
remain The display 
all the phenomena I 
e long period of feather 


and agair t 


November 25, and send = 


accomplished 


best specimen you faces the he 








The purpose of the O. G. A. is to encourage 
the development of skillful shorthand writing 
Membership is granted to those whose notes show 
artistic merit. 

How to become a Member: Practice the test 
article until you secure two copies that represent 
your best work. Mail one of these to the editor 
of the department, and retain the other for com- 
parison with the published plate. If the specimen 
sent us reaches the required standard, a member- 
ship certificate will be sent you. Otherwise your 
work will be returned with su gestions and criti 
cisms and you may try again. iA secure approval, 
notes must be correct in theory, accurate in pro- 
portion and execution, free in movement. 

A Certificate of Superior Merit is awarded 
to those whose notes are of superior excellence 
This is the highest credential awarded for artistic 
shorthand writing. It will be issued in connection 
with the membership certificates to those whose 
notes warrant it. Members may become candi 
dates for the Certificale of Superior Merit. A cir 
cular about this certificate and how to secure it 
will be sent on request. 

Examination Fees: An examination fee of 
ten cents must accompany each specimen sub 
mitted for membership, fifty cents each applica 
tion for Certificates of Superior Merit. 


The O. A. T. is the professional organization 
of the artists in typewriting. It is open to all who 
qualify as superior craftamen 

Junior Membership: Membership in the 
Junior division is open to anyone who is studying 
typewriting in a school or by himself who is able 
to pass the Junior test 

Senior Membership: Membership in the 
Senior divison is open to all typists whether 
attending school or not who have reached a speed 
of at least forty words a minute. Senior tests 
must be accompanied by a signed statement that 
the candidate has attained this speed. 

Competent Typist Certificate: This cer 
tificate is issued to candidates able to qualify at 
fifty words or more a minute on the Monthly 
Speed Test. No papers rating less than fifty net 
words the minute are to be submitted. 

Tests. The tests for both membership and 
“competency” appear in this department each 
month. Tests may be practised as often as desired, 
but only one specimen should be sent in. Each 
part of the membership tests should be typed on 
a separate sheet. The speed test matter must 
be written as a ten-minute test, subject to Inter 
national Rules, and accompanied by the timer's 
affidavit. A test is good only until the 25th of 
the month following publication 

Fees: An examination fee of ten cents must 
accompany each membership test. No fee is 
charged for speed tests. A beautiful Certificate 
is issued to all those who pass any of the tests 








it the Argus (pheasant 

1 the heart of the jungle for 

plumage to the female \ 

six yards across, is by f 

g and dead vegetatior amount 

ra tuit of moss being allowed been known to decrease 
the Argus is the climax mposed upon them; ir 
noted above Throughout of their own performarn 
growth and the subsequent increase in their efforts 


1onths of calling. the ornamental feathers are concealed improve their performance 


Senior Te 


Make 


Cotfhice 
istration 


Wm. S« 


a 
axen to 


report are 
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monthly, and tabulated 
tabulations is 
value of the infor- 


then assembled weekly and 
Incidentally, the cost of preparing 
extremely small compared with the 
mation. 

An examination of reports will immediately 
assist the office manager or department head in locating 
the cause of any variation in cost from normal. For 
example, the first report indicates that although the pay- 
roll during the May 3ist week was normal, the cost per 
order was high. This might have been due to a small 
number of orders handled in the office, which would not 
necessarily affect the department. By 
reference to the cost per thousand points, itis seen, however, 
that here, too, the cost was high. This was due either toa 
small volume of work which caused the department to 
slow down, to illness or erratic work on the part of one or 
two individuals, to a holiday or to some other unusual 
cause which could be located quickly. In this instance, 
Decoration Day on May 30th was the direct cause. The 
May 3rd showing evidently was caused by an operator 
dropping out, which is shown by the fact that 13 em- 
ployes produced more work than 14 or 15 produced in other 
force probably worked over- 
It is possible, 


such 


these 


stenographic 


weeks. The balance of the 
time to maintain the department's output. 
however, tha! this lower cost represents more nearly what 
the cost should be if each operator were working at full 
efficiency. 


2. Tabulate the Efficiency Report of the 
Stenographic Department for the month of 
May, by weeks, from the following data: 

For the week ending May 3 it was found that 13 people 
on a payroll of $160 produced 4,411 pieces of work, 5,591 
points of which were dictaphone production; 1,925 copy 
1,700 manual points; 101 dictation points; 685 
fill-in points; totaling 1,002 points (a point being equiva- 
lent to 40 words*). The cost per thousand points proved 
to be $15.99; per order received, $0.124; per order shipped, 


points; 


$0.078. The next week, May 10, it was reported that 
14 people earning $198.06 produced 6,069 dictaphone 
points, 1425 manual points, 1145 copy points, 194 dicta- 


tion points, and 518 fill-in-points; 9,351 total points in 
3.487 pieces of work, at a cost of $21.18 per thousand 
points, $0.153 per order received, and $0.095 per order 
shipped The next week, May 17, the payroll showed 
$191.83, 15 people turning out a total of 3,594 pieces— 
8.490 total points, 621 of which were fill-in points, 866 
manual points, 188 dictation points, 4,997 dictaphone 
points, and 1,818 copy points, bringing the cost per 
thousand points to $22.59, or $0.095 per order shipped, 
and $0.147 per order received. The following week, May 
24, the number of employes dropped again to 14, the 
payroll decreasing to $178, but the number of pieces jump- 
ing to 4,189, totaling 9,033 points, divided as follows: 
dictaphone points 5,011, dictation points 193, fill-in 
points 488, manual points 1,034, and copy points 2,307. 
This reduced the cost per thousand points to $18.59, per 
order shipped to $0.093, and per order received to $0.148. 
The last week, ending May 31, 14 employes on a total 
payroll of $180 produced but 3,553 pieces of work, 176 
points of which were dictation work, 472 fill-in, 664 manual, 
2,197 copy. and 4,095 dictaphone, a total of 7,604 points 
at a cost of $0.104 per order shipped and $0.151 per order 
received, or $23.80 per thousand points, 


> © 


Beg Pardon! 


N LISTING the Individual Honorable 
Mentions awarded in the O. G. A. Contest 
last July we made an error in the entries for 
Irene C. Brennan and Hazel M. Davis. 
Both girls are students of Bryant and Strat- 
ton Business College, Manchester, New 
Hampshire, not of the High School. 


*Make a footnote of thie explanation of what constitutes a point. 
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O. G. A. Club Awards 


Silver Pin 


Gertrude Shapiro, Hebrew Technical School for Gi 


New York City 


Bronze Pin 


Annie G. Henderson, Twin City Business Colles: 


Paul, Minn. 


Honorable Mention 


Olga Wagbo, Charlevoix, Mich. 


100% Clubs 


Ruth Henderson, Burlington High School, Burlingtor 


O. A. T. 
Gold Ring 


Frieda Wiesner, Hebrew Technical School for Girls 
York City 
Gold Pin 


Kenneth Fisher, Bryant & Stratton College, Buffalo, N 
Pauline Freifeld, Hebrew Technical School for Girls 
York City 
Bronze Pin 
Sadie Habacorn, Hebrew Technica! School for Girls, N 
York City 
Gladys Clement, 
burg, Va 


Virginia Commercial College Ly: 


100° Clubs 


Cc. K. Hadley, Bryant & Stratton College, Buffalo, N 
Virginia Commercia! College, Lynchburg, Va 
Julia Cohen, Hebrew Technical School for Girls, New \ 


City 
i 
Gold Pin 


Harrisburg. Pa. 
Technical School for G 


College 
Hebrew 


C. Clouser, Beckley 
Bella Merancheik, 
New York City 


Honorable Mention 


Nathan Tobies, California College of Commerce, |! 
Beach, Calif. (72.3 net words; 1 error) 

Bertha M. Wisehart, Columbus Business College, C: 
bus, Ohio (71.8 net words; 4 errors) 


° e e 


Stenographers Contest Report 
First Prize 


La Vera Vail, Fort Wayne, Indiana 


Special Prizes 
Rodeau, Jenkins, Minnesota 
Marie A. Bower, London N. 7, England 


Ogla Wagbo, East Jordan, Michigan 
Robert M. Pomeroy, Washington, D. ¢ 


Emma B 


Honorable Mention 


Abrona N. Batz, Rochester, New York 

Martha Rosche, Milwaukee, Wisconsin 

Hertha Roseburg, Oakland, California 

Bella Horvitz, Asheville, North Carolina 

Thomas T. Tsugawa, Honolulu, Hawaii 

Helen G. Beaver, Des Moines, lowa 

Joseph J. Veasy, Yonkers, New York 

Dora Cornelius, Kearney, Nebraska 

Dorothy Howell, Sacramento, Calfiornia 

Mr. E. Aldersley, High River, Alta., Canada 
Bruno A. Kaszuba, Chicago, Illinois 

Roland S. Owen, Buffalo, New York 

Gretchen J. Heupel, La Porte, Indiana 

Martha Glantz, Harvard, Nebraska 

Clara B. Cronkrite, Ithaca, New York 

Howard Alexander Kuhnee, Philadelphia, Pennsy!va 
Miss A. M. Troll, Williamsbridge, New York, New\«'> 





THE GREGG WRITER FOR OCTOBER 


Second Annual Teachers’ Blackboard Contest 
Opens this Month 


FRNHE FINE spirit of enthusiasm that during the past year or two, that Mr. Swem 
prevailed throughout the Teachers’ was able to break a world's 
Contest last year gives us considerable curacy this year on a five-minute ‘“‘take’’ 

ouragement to look forward to even better averaging two hundred words a minute. It 
resentation this vyvear. We can hardly is due, in some measure at 
t until the close of this Teachers’ Black tice he put in on the Stenographers’ Short 
ird Contest to see what it will bring to us hand Writing Contest that Mr 
ast year about one hundred teachers was able to establish the highest accuracy 
peted. This year we think we ought to in the 150-word “take” in the National 
e one thousand, but we really expect to Shorthand Reporters’ 


rec ord in ac- 


least, to the prac 


Pomeroy 


Assoc lation speed con 


five hundred! That is, it seems to us test Recently a speed artist and reporter 


representation However, we sent a letter t« 1e depart ment 


; 
if | 


saying that 
is too ambitious that out his wcecuracy ite > ( were 


coming along 


Specimen of Mrs. Peterson's Blackboard Notes 


s are too high to be accomplished in a nicely, due materially to the practic 


ir. But whoever heard of anyone getting putting in on penmanhsip 
ywhere with low or mediocre aims! It isn’t enough, teacher friends, 


Of what real value is shorthand penman writers be 


able to write fast, the must 
p?”’ That was the question put to us fa accurately to win 

ently by a shorthand teacher, a student in We teachers want our students to take thei: 
e normal training school Well, that ques places in the commercial world, not as medi 


n put to a reporter would be answered ocre stenographers, but as first-class sten 


’ 


ymething like this: “Practice on penman raphers, do we not? O 
p when the writer has time, establishes hand teaching field d 
rrect habits of mind and muscle that re our ability to train accura 

ts unconsciously in good notes when the doesn’t it? Well, that being true, isn't it 
riter doesn't have the time.’ In other necessary that, side by side with a good 
ords, if a shorthand writer will practice knowledge of the 
ood notes at his leisure, he is more likely of shorthand, we have 
O write correct notes under the stress of manship? 
lictation. Need I emphasize the value of You may not be a fast writer—although 
rrect notes to accurate transcription? the practice you put on shorthand penman 
It was unquestionably due largely to ship stimulates the { 


coordination between 
faithful practice of shorthand penmanship mind and muscle that 


ur succes in the short 
cys nds ibsol itely ol 


’ 


e and tast writers, 


indamental principles 
good shorthand pen 


inevitably reacts in 
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more speed—but you should be an accurate 
one in order to place before your students 
correct notes It isn’t enough that you know 
what a good outline is, you must be able to 


execute it not slowly and painstakingly, 1f 


you would de op ain tik 
peed, but swirhiv and tiue nil y. If 


to teach 


m the foundation of 


you are 


them to write shorthand that they 


can afterwards read, it is positively essential 


at the outset to encourage in them the appre 


ciation of good notes 


Talking, alone, will not do it. Your 
students can absorb just so much through 
the ear Statistics show that they have 
greater absorbing power through the sight. 
That is why the cartoonist very often makes 
a more ettective ippeal than the editorial 
writer Recently, | told a teacher that ¢ 
should curve ve lightly at the beginning, 
but most at the end, and she asked, ‘“‘Show 
me how you do it The same is true of your 


students If 
position by demonstrating what ts to be done, 


you can supplement your ex- 


you are making a deeper and better impres 
sion on their minds and they will, without 
doubt, more quickly assimilate what you 
give them and learn more quickly how to 
execute correct characters. 

Miss Rutheda Hunt, who repeatedly has 
won prizes on her own penmanship style, 


never fails to make a splendid showing with 


her students. Sister Wilberta, whose students 


have been capturing O. G. A. honors, ts her- 
self a beautiful penman. Mrs. J. P. Peterson, 
whose blackboard notes we are reproducing 
here, trained her students so well that they 


captured the second prize in the O. G. A. 


Contest last year We could go on at length 
and give you the names of numerous teachers 
whose penmanship is reflected in 


the work ot thet students. 


excelle nt 
Jecause, then, 
it is true that your s writer influ- 
the success 
put forth 
the necessary effort to improve your notes 


lake 


ccess as a 


ences, to tonishing de 


of your 


an as vree, 


students, you ought to 


Here is one way of doing it! part in 


the Blackboard ( 
Last 


ontest. 


year we returned the specimens of 


competing teachers with detailed criticisms 
and suggestions for further improvement. 
Phat this service has helped a bit to carry 


along the good work of perfecting shorthand 
style, is evidenced by the many expressions 
received from teachers. One teacher adds, 
“Since receiving the paper on which criticism 
of my shorthand work was given, I can see 
that my 
takes."’ We plan to give the same correction 


service this vear 


students have made the same mis- 


The value of establishing in the mind 
correct forms, is that, through practice, 
these mental forms may be translated into 


physical forms on the blackboard. In other 


words, since the mind controls the action, 


WRITER 
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having correct forms in the mind will ena 


vou better to write the correct forms on 
board 

Inasmuch as we plan to make the Tea 
Blackboard Contest a regular yearly 
it has decided by the 


mittee to do the same 


been examining ¢ 
as is done in the 
vidual section of the O. G. A. Contest: | 
the first-prize winners of the previous y: 
That that 


their They may, 


doesn't mean they cannot s 


specimens and we | 


they will, for the stimulating effect it has: 


the teacher and students, but the spe: 
will not be in running for the prize. 

If you encounter difficulty in securing 
good photograph ot your blackboard 


mens, it would be worth vour while t 
; ] 


in a professional photographer Most of 
teachers did that last year, with very ¢ 
results. If you cannot possibly pro 

blackboard specimen ol your notes, send 


a pen-written specimen Remember, 


contest is for teachers only. It is your cha 
do in 
While it 
for each one to « apture one ol the three p! 
offered, 


more proficient in his writing from the 


of seeing what you can 


with other 


competit 


teachers isn't poss 


it as possible for each one to bec« 


tice he puts in on this copy and, with M 
Peterson, say, “‘I tried, you know, and t 
is the best part of it, alter all.”’ 

May we not count on you? Reme 


that the whole staff here is eager and wil 
If you want 
help on your penmanship during the inter 


to cooperate with you 


st™ 


between the opening and the closing o 


contest, we are very glad to give it to y 


The motto of this department is ‘‘Chee 
Service.”’ Avail yourself of it. 
PRIZES 

First Prize: To the teacher sending i the 1 
men of notes will be awarded a check $25.00 
DeLuxe edition of the Gregg Ma 
Mr. Gr gg wa cof < r ‘ fa 
lis 1 by the Gregg Pub g Compar 

Second Prize Cl k for $10.00 and a De Luxe 
of the Gregg Manua autographed by Mr. Gr 

py SO autographed ot book publist t 
Publishing Compa 

Third Prize: Check for $5.00 and a De Lux 


of the Gregg Manual! autographed by Mr. Greg 


so autographed of ar book published by the G 
ishing Company 
In case of a tie for any prize, the full prize will be aw 
to each contestant ¢t rN 
RULES 
The contest opens with this number of the ¢ 


Writer 


The contest is « 


It will close January 31, 1924. 
pen to every teacher of 


Greaeg S 


hand who has not previously won first prizein the B 
board Contest, without other restrictions Ther 

fee whatever in « nection with the Contest The s 
mens will be judged on the same basis as O. G. A. w 


the essential points: 


1. Correct application of the principles of the 
system 
2. Smooth, even lines, secured by writing with 


an easy, fluent movement 
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Plate for the August O. G. A. Test 
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October Typewriting Speed Test 


Test for the Competent Typist's Certificate, good until November 10 














WAS up the next morning before the October sunrise and away throug 
the wild and the woodland toward the Bagworthy water, at the foot of t! 

long cascade. The rising of the sun was noble in the cold and warmth of 
peeping down the spread of light, he raised his shoulder heavily over the edge of g1 
mountain and wavering length of upland. Beneath his gaze the dew-fozs dipp 
and crept to the hollow place; then stole away in line and column, holding skirt 
and clinging subtly at the sheltering corners where rock hung over grassland; 
while the brave lines of the hills came forth, one beyond other gliding. 

Then the woods arose in folds, like drapery of awakened mountains, stat: 
with a depth of awe and memory of the tempests. Autumn's mellow hand w 
on them, as they owned already, touched with gold, and red, and olive; and th 
joy toward the sun was less to a bridegroom than a father. 

Yet before the floating impress of the woods could clear itself, suddenly the gla: 
some light leaped over hill and valley, casting amber, blue, and purple, and a t! 
of rich red rose, according to | the scene they lit on, and the curtain flung arou 
yet all alike dispelling fear and the cloven hoof of darkness. Then life and } 
sprang reassured from every crouching and hollow; every flower, and bud, a: 
bird had a fluttering sense of them; and all the flashing of God's gaze merged i 
soft beneficence. 

The bar of rock, with the water-cleft breaking steeply through it, stood bo 
and bare, and dark in shadow, gray with red gullies down it. But the sun w 
beginning to glisten over the comb of the eastern highland, and through an arc! 
way of | the wood hung with old nests and ivy. The lines of many a leaning tr 
was thrown from the cliffs of the foreland down upon the sparkling grass at t! 
foot of the western crags. And through the dewy meadow’s breast, fringed wi 
shade, but touched on one side with the sun-smile, ran the crystal water, curvu 
in its brightness like diverted hope. (364 words)—An October Morning. 


[Repeat from the beginning until end of | ten-minute 


The C. T. Contest opens next month. 


Watch for the Announcement. 
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The committee of jud 


ldges to pass non the 
pers will consist of Mr. John R. Gregg, Mr 
pert P So Relle, Mr ( harles | Swe 


l Miss | ore : I if 


The Contest Copy As we look over 
; mens receive 1 i 

lack of space we 

n, we know going 

nany equally as | tite and many mo 


even superior qu li We hope the new 


vers will clasp hands with the teacher 


longer experience this contest, and let 
lively, friendly ! tition Begir 


we want ycu 


Business Letters 
Cdut of Stock” 
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The Courage of the Commonplace 
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New England High School Championship Typewriting Contest 
Boston, Massachusetts, April 2, 1923 


Northampton Commercial College Team 





Lee 8. Loveland 
Claremont, New Hampshire 


Mildred L. Lloyd 


Easthampton, Massachusetts 


Anna B. Newcomb 
Northampton, Massachusetts 


>! a a NE 
Private School Class Wor 
MACHINE CONTESTANT ScHOOL Gross Errors Mi: 
Remington Mildred Lioyd Northampton Commercial College, Northampt Mass... 1089 68 
Remington Lee Loveland Northampton Commercial College, Northampton, Mass. 1082 16 61 
Underwood Ethel Reynolds Berkshire Business College, Pittsfield, Mass 1005 13 7 
Remington Anna Newcomb Northampton Commercial College, Northampt Mass. 1036 18 
Underwood.__._.... Bessie Love Berkshire Business College, Pittsfield, Mass 941 44 
Two-Year High School Class NE 
Wor 
MACHINE CONTESTANT SCHOOL Gross ERRORS M 
Underwood Lawrence Crane St. Mary's, Waltham, Mass 1288 »0 
Underwood Sarah Block Norway, Me 1184 18 6 
Underwood Viola Spencer New Britain, Conn 1099 ) 6 
Underwood Olive Keller New Britain, Conn 1100 10 6 
Underwood Alice Lewis Norway, Me. 1032 9 63 
Underwood Clara Strunz New Britain, Conn. 1285 6 62 
Royal Mary Kelly Stoughton, Mass... 996 15 56 
Royal Doris Barnes Stoughton, Mass. 1115 28 S6 
Royal Avalon Jardine Stoughton, Mass. 953 13 55 
Underwood Leonard Hennessy St. Mary's, Waltham, Mass 1209 43 §2 
Underwood Doris Merrill Norway, Me 1178 39 50 
Underwood Genevieve Rice Girls’, Dorchester, Maas. R901 «0 39 
Underwood Madeline Chase Manning, Ipswich, Mass. 795 23 38 
Underwood Lillian Brown Manning, Ipswich, Mass... 707 i4 38 
Underwood Paul Fassnacht Commerce, Boston, Mass. 1006 46 6 
Underwood Fred McKenna Commerce, Boston, Mass. 947 4) ; 
Underwood Elsie Ledin Stoughton, Mass... 634 21 28 
Underwood Haze! Smith Manning, Ipswich, Mass. 805 42 26 
Underwood Alice Osborne Needham, Mass... 575 19 26 
Underwood Hannah Levitan Girls’, Dorchester, Mass 808 50 1 
Underwood Monica Heelan Stoughton, Mass... 746 46 19 
Underwood Gara Beale Needham, Mass... 623 41 14 
Underwood Clifford Marshall Commerce, Boston, Mass 043 a0 10 
Remington Bertha Robitaille Amesbury, Mass... 592 45 9 
High School Class 
Underwood William Callahan. St. Mary's, Waltham, Mass. 1150 16 66 
Underwood Lillian Plotkin Athol, Maas. R&R 9 5 
Underwood William Doiron St. Mary's, Waltham, Mass. 997 31 45 
Underwood James Adams ..St. Mary's, Waltham, Mass 1024 49 3s 
Underwood Marion Petersen... Tabor Academy, Marion, Mass. 748 24 ‘4 
Underwood Grace Patriarca English, Providence, R. I 732 26 32 
Underwood Hazel Barrows Hope St., Providence, R. I 704 52 12 
Remington Alice Holland S. Kingstown, S. Kingstown, R. 1... 510 46 10 
Sectarian School Class 
Underwood Henry Hamel. St. Ann's Commercial School, Fall River, Mass 970 25 41 
One-minute Championship 
Underwood Clara Strunz New Britain, Conn 87 n S7 


All others out for errors 
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New England and Maine State Contests 


the East, to the New England and the 
Maine State contests, with New Jersey 
nd Michigan to be reported next month. 


‘ ND now our account comes back to 


New England 

TO details were sent us with the official 
report of the Boston contest, but the 
figures speak interestingly for themselves. 
New Britain, Connecticut, you will notice, 
ame off winner of the team-contest Banner 
in the two-year High School class, the girls 
iveraging sixty-four words net the minute, 
ind Miss Strunz captured the One-Minute 
Championship Trophy, also, for this school, 
writing 87 words without an error. Walt- 
ham, Massachusetts, took double honors, too, 
St. Mary's High School students making the 
iighest individual records in both High 
School events, and Northampton Commer- 
cial College topped the Private School class, 
Miss Lloyd breaking the accuracy record in 
this event by making but seven errors in 
1089 words, her speed averaging sixty-eight. 


Maine 
Ts preliminary contests in Maine are 


held by counties shortly before the an- 
nual State meet. Penobscot County held a 
shorthand contest this year for the first time, 
meeting at Bangor High School on May 5 
n spite of the flood. The “take” was for 
three minutes at 100 words the minute, Old 
Town winning the school cup and Miss 
Florence Johnson the individual Gregg gold 
medal, on a record of 98 34 per cent accuracy. 
Irma Powers, of the same school, placed 
second, only a third of a per cent lower, and 
Alice Adams, of Brewer, third, her 97 per 
cent giving her the Pitmanic gold medal. 
Frieda Angel, of the Bangor team, is due 
much credit for her excellent record—96 per 
ent. She had studied Gregg elsewhere 
before going to Bangor last September, and 
did her work in the Pitmanic class with very 
little assistance. Miss Ida Berson, and 
Miss Hazel Buswell, her teammates, made 
12% and 91% per cent. 

Miss Johnson (‘‘Miss Reliable’’ they called 
ier) won the senior typewriting contest in 
the afternoon, writing 80.1 net words a min- 
ite, and Miss Ida Berson, of Bangor, came 
second, with 53 words. Another Old Towner, 
Mildred Johnson, took first place in the Jun 
ior class, securing 53.3 words a minute, and 
Miss Ruvis Awalt, of Dexter, second place, 
with 51.7. Louise Belinian and Mildred 
Semple, of Bangor, won the honors in the 
sophomore class, with speeds of 43.2Pand 40.6 
words a minute.» 


N the Cumberland County Contest on 

April 21, the Class A (senior) event in 
typewriting was won by Edith Cummings 
of Freeport, at 45 words net; Class B (junior), 
by Isabelle Allen, of South Portland, first, 
with 52 words; and Class C (sophomore), 
by Mary Hoffman, of Portland, with 35. In 
the 90-word shorthand “take,”"’ Bernice 
Rietta, of Portland, made the highest accura- 
cy record—96 per cent, and Mabel Hagman, 
South Portland, came in second, with 90%. 
First, second, and third places in the 100-word 
test were taken by Portland girls, Augusta 
Hirsch (97% accuracy), Edna Keough (96%), 
and Sara Cohen (94%). 


‘NTHUSIASM ran high at Augusta, 

4 Maine, on May 26, when the shorthand 
and typewriting teams from the various high 
schools of the state met for the annual state 
contest. 

At 1:30, Miss Vera Driscoll, head of the 
commercial department at Cony High School 
and also manager and instigator of the state 
contest, called for silence. Mr. Tangora of 
Underwood typewriter fame and one of the 
speed artists, conducted the contest in 
typewriting. This consisted of three tests 
—classes A, B, and C. 

Miss Cornelia Varney, of the Edward Little 
High School of Auburn, proved herself the 
fastest operator. Her net record was 79 
words a minute. Miss Florence Johnson, of 
Old Town High, came in a close second, 
writing at the rate of 78 words a minute. 

In Class B, Miss Isabelle Allen, South 
Portland High School, won the laurels in her 
group, writing 62 net words a minute. Miss 
Louise Belinian, sister of last year's state 
champion, a member, of Class C, won first 
place in that group, writing 57 net words. 

Mr. H. W. Mann, of the Maine School of 
Commerce, was present with his genial smile 
and, good nature. He conducted the short- 
hand contest in a most creditable manner. 
In no way was any partiality shown. Stu- 
dents were given the opportunity to select 
their own seats in the dictation room. 

Cups were awarded to the winners and a 
scholarship in Maine School of Commerce, 
Auburn; also medals from the various short- 
hand publishers. 

Miss Florence L. Hall, of Cony High School, 
Augusta, won first place, with an accuracy 
record of 99.3%. Miss A. Edna Keough, 
of Portland High School, won second place, 
with an accuracy of 98.6%. Miss Hall's 
notes showed great accuracy of outline and 
she made but two slight errors; Miss 
Keough, four. Detailed results are given on 
the next page. 
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Maine State Contests 


1925 


Augusta, May 26, 


ViailTER 


FO. 


Typewriting 


ND SCHOOL 


( ‘lass \ 


Cornelia Varney, Edward Little High, Auburn 
Florence Johnson, Old Town High, Old Town 
Pauline Lauziere, Sanford High, Sanford 
Dorothy I. Dunn, Stephens High, Rumford 


D. Hewins, Cony 
Alice M 


F uastina I 


High, Augusta 


Lewis, Norway High, Norway 
Murray Palmer, Fort Fairfield High, 
Olmstead, Caribou High, ¢ 


Fort Fairtield 


aribou 


Ida Moore, Farmington High, Farmington 
Sarah Block, Norway High, Norway 


Helen M 


Charlotte 


Newhouse, Maine Central Institute, I itt 
triggs, Edward Little High, A 


iburt 


Hilda LeCours, Stephens High, Rumford 


Mildred I 
tlanche M. Goshe 


~*n, Jordan High, I 


Howe, Morse High, Bath 


lwWwisto 


\lice Swenson, Caribou High, Caribou 


Etta Ida Hodgdon 
Alma Doughty 
Doris Marguerite 


C. Smit! Helen Gertrude Sr 

nderwood Flenor M. Preble, 
And five others 

MACHINE 


Underwood 
Remington 
Underwood 
Underwood 


Royal 
Underwood 
Remington 


Underwood 
Underwood 


Royal 


l'nderwood 
Underwood 
Remineton 
And thre 
NAMI 


Florence L. Ha! 
\. Edna Keoug 
Hester Burgess* 
Ellen F. Sava 

Helen Richardso 
Lillian Barter 

Dorothy Hurley* 
Emily M. Ame 


Livy Mx 
Eether I 
Blinn W 
Aucusta G. Hirsc 


N 9 
lliste 


Hale 


Gellerso 


{ 


Sanford High, Sx 


South Portland High 


Stone, Norway H 
nith, Madison Hi 
Brunswick High, 


NAME AND ScHoot 


Louise Belinian, B 


ingor 


Elsie M. Stanfield, Sanford High, Sanford 
Amy Snell, Madison High, Madison 
(,. Ferne Orchard, Belfast High, Belfast 
Edith O. Canney, Milo High, Milo 
Ervin Lander, Cony High, Augusta 
Ruth Wilma Newman, Farmington Hich, Farmin 
ther 
Class B 
NAME AND SCHOO! 
Isabelle Allen, South Portland High, South Portlar 
Mildred Johnson, Old Town High, Old Town 
Evelyn Sears, Cony High, Augusta 
Ferne A. H. Cohen, Portland High, Portland 
Edith Longfellow, Skowhegan High, Skowhegan 
Myron H. Gilman, Norway High, Norway 
Byron Lowell Witham, Lircoln Academy, Waldo 
Doris W. Keyes, Skowhegan High, Skowhegar 
Hilda White Parsons, Lincoln Academy, Newcastle 
Glennis Hunter, Maine Central Institute, Pittsfield 
Vesta Higgins, Belfast High, Belfact 
Ruth Hammond, Portland High, Portland 


anford 
igh, Norway 


h, Madi on 
Brunswic' 


Class C 


High, Bangor 


Evelyn Margaret Henderson, Milo High, Milo 
Alice E. Marden, South Portland High, South Port 
Mary Briggs, Edward Little High, Auburn 


Cynthia Phillips 
Doris Eloise Lrish 
Mary Eliz 
vermaine Fortier 
Eva Beatrice Rice 
Mildred Semple, } 
Dorothy Newton 
Thyrle Crone, Bre 
Louise A. Erskine 
Viola Seekens 
Mary Hoffman, P 
Evelyn Garleson 
Louise Provost, J« 
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Fort Fairf 
.Portlan ! 


veld 


| 


] 


South Portland 


i 


ITOBER 


,ROSS 
1003 
O44 
10 
934 
96 
ASA 


045 


1048 
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iB 
Darlin 
Longtellow 


M. Pooler 


Maine State 
Champions 


sie Shorthan 


Portland 


Obsequio De Una Medalla De Oro 


UNQUE la taquigrafia ¢ 


regyg Nia 
muy favorecida a través de los afio 
la introduccion de la nueva ediciOn que 
imos de publicar esta causando ade! 
prodigiosos que recibimos diaria: 
erosas soli t ides ce Mi XxICcoO las Ant llas, 
y Centro América, de maestros uc 
n interesados en nuestro sistema, v desean 
ricularse en el curso qu otrecemos entet 
gratis ( I sores No er 
mente rato sost correspondencia 


los maestt personas que hacen 


nt 


nuestro sist estamos 
resados cl ) | necustros cole 
spuestos a | » sOlo en 
liana, sino ! late i proble nie 
heo que pur 
on este fin | ido oportuno 
rimer Concurso de Taquigrafia en Es 
o lo anun imo nm ¢ numer int 
articulo inscribira set 
ta comercial escrita taquigrahcamen oncurso 


jue se encontraraen la pagina 9 el envio 
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-} Sing the Typewriter. 


‘ @ I am the alpha and omega of modern business. 


@ Before I came, letters were illegible, figures misread, words misinter- 
preted—it was chaos. 


€ I brought light into the world. 


@ I am at the base of the world's progress. The master minds of the 
world were wasted answering correspondence and writing perhaps ten to fifteen 
letters a day. I came and, with the aid of my sister art, letters were dictated in 
one hour that would formerly take two days to write The minds of the thinkers 
were freed and brought system, production, inventions, efficiency, wealth, 


ynfort, and enlightenment. 
@ I am the emancipator of woman 


@€ Through me she has been able to take her place side by side with man as his 
companion, guide, and inspiration. Through me she has been able to discover 
herself, to climb to greater heights, until now she occupies places once thought 


unattainable. 


¢ Printers, business men, editors, breathe silent prayers of thanks to me a thou- 


sand times a day. 
¢ I am the right hand of the author. 


@ Here I am before you—quiet, patient, tireless, ready to work at your command 
Only twenty six letters. Combine them in the proper manner and | shell make 
you famous. You will be on the tongues of all men. You will be praised where- 
ever you go, and wealth will pour on you such as you have never dreamed of. 


Make use of me. I am your slave. 


« Goto Ilion. There you will sce the smoke rising from the foundries of huge 
structures Men and women work night and day to answer the insatiable demand 
for me Whole towns are built around structures such as there and thousands 


; 


have homes and education and comfort and joy and happiness because of me 
« Go to my office and you will hear me singing the song of business 


¢ I am in the college, the institution, the home, the office. on the train with the 
busy executive, at the war front—aye on the very battlefield. Where would 


have been the war without me? 
¢ I am the saviour of modern business. 


@ I am the typewriter 


ROL NO LTO LOL OOO OO WOOL POLO NO OLINOL LOO OOO ONO 








—By M. E. Zinman. 
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The Shorthand Reporter 


Conducted by Frederick H. Gurtler 


Court and Convention Reporter 
69 West Washington Street, Chicago 


Known Factors—I\ 


THAT I said last month with reference 
to letter writing is also true in gen 
lake the forms of 


instance and you 


eral re porting 


utation in a speech for 
nd these expressions: 
President, Mr 


uigens 


Ladies and genilemen, Mr Chairman 


friends, My untrymen, Fellow Gentlemen of 


press. 
Following the salutation you have another 
et of expressions such as 


I am anxion 
when J 


faimme, 


am glad, I hope you will, I am confident 

ined to believe, inclined { ay, aiail to km 
Ad, for the purpose of making r the purpose of 

i ieliimg you, Hts @ greal picasure, UW ts a 


he purpose 
be, I have 


t honor, 1 have the honor, I have the honor t 


honor to present, last night, last time, lasi week 


If you will divide all the reporting into 
nvironments or you have a tre- 
endous advantage over the speaker. What 


of general work is certainly true of 


Situations, 


true 
rust 
In the trial of a case we have the opening 
tement with its many phrases common to 
Then we have the 


reporting 


at element of the trial 
iny preliminary questions asked of a wit- 
ess, the the subject 
itter of the suit, the questions on cross- 
objec tions of the 
ilings of the Court. We have the questions 
ymmon to the qualification of experts, and, 
vhen you have reported for a few years in 
eneral work, I will venture to say that every 
hase of questioning can be divided into 
ome particular class which the reporter can 
nticipate as soon as the qualifying questions 
rhis gives the reporter 


questions relative to 


xamination, the counsel, 


re asked a witness. 
ich an advantage over the attorney asking 
he question that the reporting of the ques- 
ons, the answers, and the objections is a 
atter of routine for the reporter and falls 
ito the class of prac tice matter. 
Thus we have known factors not 
he matter of shorthand writing, but we have 
about to be 


only in 


what is said 


forum 


nown tactors in 


subject in any and on any 


It is the knowledge of these factors 


nh any 


ccasion 
to write accurately 
the nec ssary 


that enables a reporter 
ind readily what is 


speed and with the least possible expense of 


said, at 


energy 


h stil 


shorthand writing and 


so, reviewing 
some of the points inv 
now pass to 
of Known We may 


those who pass into this secon ! ( 


elements, we 
} actors 
liv 


into the h 


In the first 


from the grade school 
of shorthand 
have the 


writing 
tunity 


vision we oppor 
that know le dge 


the forms tor the 


which will permit 


correctly spoken wor 
this second division we will use all tl 
edge but that 
skill which will enable us to writs 
we know to be correct w 
fluency 
many 


will also cle ve ke p 


possible and readiness 


we have factors to consider 
will touch briefly 


Phere 


of calling to 


on some of the outst 


ust thirty-three 
ittentior 
both pt 


ent al 


ones are at lez 


are worthy your 


rhe processes olf writing are 


and mental It seems the n 


process 1s to be 


important enough 


I he me ntal 


initial, the n 


pros ess 


sidered. 
three parts the 


the short-circuiting 


proces 


INITIAL PROCESS 


Che beginner uses the initial writing process 
He must think in detail of all the 
hears. He thinks of the shorthand cl 
representing those sounds and each of then 
He then determines upon the most elementary 
If ine 


Stage in his 


sounds he 


iractet 


form of writing those sounds is bevond 


the most 
will think of the advanced principles of repre 
the abbreviating principles 
shortening 
After going through thi 
then writes 
forn All 


tine 


elementary work he 


senting sound, 
the 

Signs 
detailed 
what he believes to be the 
this detailed thinking 

delay uncertainty as to 
and 
the writer makes more n 


rules for forms, the word 


the phrases 
process of thinking he 
correct 
takes 
and 
under the stress of the 
istake 
other 


by the use of any writing proc 


MECHANICAL PROCESS 


taking 


lanica 


As he gains experience through the 
} 


of more dictation, he writes in mer 





100 


sort of way those forms which he has written 
over and over again and which he is sure are 
correct. In the mechanical application of 
the principles of the theory it is unnecessary 
for him to go through the detailed process 
as he did while he was using the initial process. 
There is practically no detailed thinking, 
he saves a great deal of time, there is less 
uncertainty in what he writes, and he makes 


less mistakes. The mechanical process is 
arrived at through repetition. Repetition 
is the basis of habit formation, and when 


one has formed a correct habit it is difficult 
for him to do other than what he is habitually 
accustomed to do. 


SHORT-CIRCUITING PROCESS 


The most skillful writing stage, however, 
is the short-circuiting stage. In this stage 
the writer writes the most abbreviated and 
the correct form, immediately, without even 
thinking about it. The hearing of the word 
is a sufficient mental impetus to produce the 
correct outline at the end of the fingers all 
in one operation. In this process few mis- 
takes are made, fewer than in either of the 
other processes. In fact, the only incorrect 
outlines he makes are those which he learned 
improperly through the use of the initial and 
mechanical processes. If his work in those 
processes had been perfect, his outlines in 
the advanced writing stage would be perfect. 

The conclusion, therefore, is that one must 


think accurately in the detailed process, 
must write continually correct outlines in 
all his dictation, whether slow or fast, in 


order that as a skilled writer he will have 
that consummate skill which is gained from 
the full use of the system at every stage of 
one's experience. This is a correct formula, 
and to the extent a writer deviates from 
this formula just to that extent will he be 
limited in his ability. His limitation will 
constantly remain until he goes back and 
learns the correct form, practices it until 
it is indelibly impressed upon his mind, and 
uses the correct form as a matter of accom- 
plishment rather than an effort. 


THOUGATFUL CONTROL 

These same ideas may be expressed in 
terms perhaps a little easier to understand. 
The initial may be referred to as 
thoughtful control. In this process one has 
to think of everything he does. Each of his 
actions is controlled by a separate and distinct 
thought, and there arises before him the 
problem of eliminating principles that do not 
apply and determining upon the principles 
that do apply. 


CONSCIOUS HABIT 
be referred 


process 


The mechanical process may 


to as conscious habit, or habit in the process 
of formation 


You write an outline a certain 
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way because you know it to be the correct 
outline. You are so sure it is the correct 
outline that no one could convince you that 
you were in error except by pointing his 
finger at some particular rule and demon 
strating to your entire satisfaction that you 
were wrong. It refers to that sureness i: 
execution which gives a writer full confidenc« 
in both his writing and reading ability. Thi 
is a very fine attitude of mind for a write: 
to have and with this background a write: 
will make few mistakes. 


REFLEX ACTION 


However, the better and final writing stag: 
referred to earlier as the _ short-circuitin,s 
process is what may be referred to as writing 
from reflex. When our writing has been don: 
with sureness and confidence and the feeling 
that we are ready, able and willing to giv: 
the rule for the writing of any outline on 
page, and when this attitude of mind ha 
been persisted in through the writing o/ 
hundreds or thousands of pages of notes 
one loses the consciousness, so to speak 
that he is writing according to rule and simp!) 
writes the forms correctly from the reflex 
that is created by the mere pronunciatio: 
of the words. In this state of mind ther 
are practically no mistakes made and th 
greatest skill is constantly demonstrated 
As new words are spoken to which the writ« 
has never applied the rules of the system h 
may refer for a single word or phrase to on 
of the weaker writing processes, and the: 
immediately, as those words which he ha 
written correctly many times before ar: 
pronounced, he continues to write according 
to reflex and, consequently, to write wit! 
ease and correctness. 

(To be continued next month) 


* © @ 


The New Plates 


ITH this issue we are starting a new 

series of shorthand plates, We hav 
tried to present the salient points of a cou: 
case. In some other case the proceeding 
might last a great deal longer, there mig! 
be greater volume of testimony, but t! 
general form used in these plates is the for: 
that is used on all common court cases. 

If these plates are practiced in the light « 
the seriesof articles entitled ‘* Known Factors 
the interested readers of this departmen: 
ought to be able to increase their speed sub 
stantially. 

The object of presenting court testimon) 
in plates in this department is, first, to ac 
quaint the readers with the correct forms t: 
use, and, second, to provide material commo: 
in court work for practice. The notation: 
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A Real Estate Case 


For key see page 102 


onttnucd neal monia 
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used on page 100 at the beginning of the 


heading, docket number, names of the 


case 

plaintiff and defendant the parties tothe suit 
and of the judge and attorneys, it is cus 
tomary for the reporter to get from the 


the clerk of the court always 
keeps in the courtroom during the trial of 


court files which 


Or this information may be ascer 
asking the attorneys for it be 

These facts 
learn and jot down bx 


the case. 

tained by 
fore the trial 
the 


opens. essential 


reporter must 
fore the trial 

The actual 
with the examination of the first witness, the 


begins. 
note-taking will usually start 


other preliminaries being generally a review 
of documents already presented to the Court 


in writing and on file withthe clerk of the 
court, which are seldom necessary for the 
reporter to take down, 

The Key in the next column shows the 


phraseology used in wording the opening of 
the transcript in a municipal 
court 

These formal parts of the transcript the 
in the c 


reporter's 


case. 


reporter supplies writing up ase 
The forms differ in different courts and dif 
ferent parts of the country. The readers of 


this Department will remember the discussion 
on the subject of forms used, which appeared 
here from February to June, 1922. Copies 
of these issues can still be supplied to any 
one who is interested in securing this series 
of articles 


* © @ 


French Parliamentary Reporters 


‘THE increased cost of living, the decline 
in the value of the franc, and the difficulty 
in getting any action towards revision of 
(,overnment salaries to meet these conditions, 
was reported in an item of news about French 
reporters Ww hich appeared in 


the London Daily Mail 


Parliamentary 
the Paris edition of 
ot June 10 


Post Nobody Wants 


Like other official 
hand writs 
At the last 
that it 
passed 
B. A 
sable qualification 
and 
Civil 
be 


in another twelve 


that of Parliamentary short 
rin France seems to be losing 


there 


posts, 
its attractiveness 
candidates 
had not 
the 
indisper 


examinatior were so tew 


was found necessary to some who 


the 
degree 


accept 
the equivalent to 
was formerly considered ar 


The salary begins at 1,000 fre 


baccalaureat nearest 


which 
a month, 
the 


it will 


the pension is higher than in most branches of 


Service 
impossible to 


come forward 


Parliamentary 


Unless more recruits 
record French 


r filteer ears 


debates 


the franc was at par, a salary 
a month (about $200) was not 
Parliamentary 


Even when 
of 1000 francs 
adequate remuneration for a 
reporter At the present time it would vary 
from $50 to $80 a month, and it is not sur- 
difficulty 


there is in securing 


prising that 
reporte rs 


WRITER 
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A Real Estate Case 


For shorthand plate see page 101 


STATE OF ILLINOIS 
COUNTY OF COOK 
CITY OF CHICAGO 
IN THE MUNICIPAL COURT OF CHICA 
t Distri 
Be i Toss 
v ‘ 1OSY 
“ u Sheeder 
STENOGRAPHI REPORT 
taken and the proceeding ud ont hearing 
ed case, before the H rable William ¢ 
f the Judges of said rt, without a j 
the 18th day of August A. D., 1923 
Mr. Samuel Cox 
appeared for the plaintiff 
Mr. Joseph E. St 
appeared for the def« lant 
And thereupon the plaintiff, to maintain t! 
part, introduced the f wing ev 
BENJAMIN TOSS 
The plaintiff her took the «stand 
having been first du swor t 
DIRECT EXAMINATION 
By Mr. Cox 
© What is your name, pleas \ Benja 
QO Where do you live \ 1623 Avery Av 
Q What is your business? A_ Real estate 
Q Do you know San Sheeder? A Y 
Q When and where did you first meet 
\ I met him in the early part of Mar 
Q March, 1923? \ Yes, 1923 
© This year? A Yes 
© Where is ! store? 
A At the southwest corner of Lake a \ 
OQ What kind of store does Sheeder have 
\ An ice cream pat 
© What were 1 doing t 
\ I was there t k } 1 whet r he wa 
building that he had |! tore 
O How long t r 
\ I have been in t real est ! 
© What talk " Sheeder 
occasion? 
\ I asked him whether wanted to se 
Q What was on the t 
\ There were thre ri r store und fi 
I did not know what was there I just car 
and he said he didn't want to sell that on a 
his business there I was al t ready t 
said he had some vacant, and asked me whet 
buyer for vacant property 
Q When you first went there wer 
any vacant? 
\ No, sir, I had a buyer proved 
Q Forthe corner? A_ For the rner 
Q When he asked you if you had a buyer f 
what did you say? Go ahead and give s the 
A We walked and looked it over. It was tw 
forty (240) feet by ninety (90) feet, or probabl 
than ninety (90) feet. He said that he would 
one hundred twenty-five dollars ($125.00) a f 
he would take ten thousand dollars ($10,000.04 
and the balance | “ 1 take a mortga 
nths” time 
rr wfinued next month 
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200-Words-a-Minute Solid Matter *““Take”’ 
N.S. R. A. Contest, Chicago, August 20, 1923 
SMAN BURTON OF DELAWARI AT A DINNER 


BOARD 0 TRADE, FEBRUARY 21, 1906 


7 bitms 
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Our Annual Roll of Llonor 


MINNESOTA 


MISSOURI 


NEW YORK 


PENNSYLVANIA 


PORTO RICO 


WISCONSIN 
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I Short Stories in Shorthand ll 





The Donor 
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